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AJIMHHUCTPATUBHbIH PEL
[IpeaocTapieH s MyHHIUIATbHBIM G10/DKETHBIM JOIIKOMBHBIM 00pa30BaTe/IbHBIM yupeKIeHHEM
nerckoro caa Ne 43 «/loiiMoBoUKa» I. Mosnoka Pecry6muku CeBepHast Ocerust-AnaHus
MyHHLATATBHOH yCIyrH
«[lpenocTaBiieHne undopmanun 06 00pazoBaTeIbHLIX nporpamMmax u yueQHbIX IAHAX,
paboyux mporpamMmax y4eGHBIX KypPCOB, IPEAMETOB, HCIUHMTLTAH (MOXYJIei), FOI0BBIX
KaJIeHAAPHBIX yUeOHbIX rpadukax»

1. OBIIUE MOJOKEHUS
[peaver peryanpoBaHus AJIMHHHCTPATHBHOIO PerIaMenTa

I.1. AZIMHHHCTPATHBHBIH PETIAMEHT NPEIOCTABICHHA MYHHLHTATEHON yCTYTH «IIpemocTaBIeHNe
pH(opMaii 00 00pa3oBaTeILHbIX [porpaMMax # y4eOHBIX MIaHax, pabo4ux mporpaMmax y4eOHBIX
KypPCOB, MPEJIMETOB, THCLHILIIH (Momymeii), TONOBBIX KalCHAAPHBIX yueGHbIX rpaduKax» (fanee -
AIMHHHCTPATHBHbII periaMenT) (zaiee — MYHULATA/TBHAs YCIIyTa) pa3pa0oTaH B LE/IAX MOBBIMICHIA
KauecTsa U JOCTYIHOCTH [PEA0CTaBICHHA MYHHLWTATBHOM YCITyTH, ONPE/CIeT CTaH/IapT, CPOKH U
[OC/IE10BATEIbHOCTD  ASHCTBUH (aIMUHHCTPATHBHBIX npouexyp) [pH  OCYHICCTBICHIH
YCTAHOB/ICHHBIX  JICHCTBYIOIIMM 3AKOHOJATETLCTBOM  TOJTHOMOYHH  OpraHoB MECTHOTO
CaMOyTpaBIeHHs ~MYHULHIATEHOTO paifoHa 10 MPEIOCTABICHHIO MyHULTAIbHON  YCIyTH.
HacTosiuuii AZMMHHCTPATHBHBIH PEIIaMEHT PeryTHpyet OTHOLIEGHHS, BO3HUKAIOIME HA OCHOBAHUH
Koncrutyin POCCHACKOI tenepaumu, peAcpanbHOro 3aKOHA or 27 mions 2010 . Ne210-®3 «06
OpraHi3aiyK PeoCTaBICHHA rOCYIapCTBEHHBIX M MyHHLHIAJIBHBIX yemyD».

Kpyr 3anBureseii

1.2, 3asBuTe/NsIMH Ha TOIY4YCHHE MYHUUUTQTBHOH YCIYrH ABIAIOTCA usHuecKne JHIA,
{MEIoIee I1paBo B COOTBETCTBHH C 3aKOHOJATEHCTBOM  POCCHIACKOI ®enepay, 100 B CUIY
HajeNeHus WX 3asBUTEISIMH B TOPAZKS, YCTAHOB/ICHHOM ~3aKOHOXATENLCTBOM Poccuiickoit
Desiepariui, MOTHOMOYHAMH BBICTYNIATh OT JX MMEHH TIPH B3AHMOJEHCTBHY C OpraHaMy MECTHOTO
CaMOYTIPABICHHS 11 OPraHU3aLMAMA PH NpeAOCTaB/ICHHH MYHALHTAIBHON yCIyTH.

1.3, 3asBATE/ISMH SBISIOTCS Tpariane Poccuiickoit Deaepauny, Ul Ge3 rpaxIaHCTBa U
MHOCTPaHHble TPakJIaHe HA PaBHBIX OCHOBAHMAX, €C/IM HHOE He MpEIyCMOTPEHO 3aKOHOM HJIH
MeK/1yHApOAHBIM J10rOBOPOM Poccuiickoit degepaliuy.

1.4, VuTtepechl 3asBUTENs, YKA3aHHBIC B nyukre 1.2, HACTOALICIO AJIMHHUCTPATUBHOTO
peryiaMeHTa, MOTyT NPEACTaBIATh v, 06nazaoNe COOTBETCTBYIOIIHMH [OJTHOMOYHAMH (f1anee —
TIpeCTaBUTENb).

TpeGoBanusi K NOPIHAKY uH(opMHpOBAHNSL O pefoCTABICHHH MYHHUHDATbHOM yCIyIH
1.5. Undopmaliiio 0 HOpsake [Ipe0CTaB/ICHNA MYHHLATIATbHOH yCITYTH OCYILIeCTBIIETCS:

- HENOCPEACTBEHHO MPH JIMIHOM npuéMe 3asBUTENS B MYHHLHIAILHOC GrOmKETHOE JOUIKOIBbHOC
00pa3oBaTeIbHOC YUPEKACHHC netcknit cax Ne 43 "r. Mosjoka PecryGmku CeBepHa Ocerus-
Ananus (1anee —00pasoBaTeIbHAA OpraHu3aLus);

- Ha O(HLIAIBHOM CaliTe 06pa30BaTe/IbHON OpraHn3aii
(https://duymovochka43.mozdoksad.ru/):

- Ha MH)OPMALIMOHHBIX CTEHAX B 3AAHHH 06pa3oBaTe/IbHOM OpraHH3aLii;



- 10 TenedoHy oOpa3oBaTeIbHOI OpraHu3aluy,

- IUCbMEHHO, B TOM YHUCJIE TIOCPEJCTBOM 3JIEKTPOHHOM MMOUTHI, PaKCUMUIBHOM CBS3H.

1.6. UWnudopmupoBanue 3asgBUTENCH O TNOPSIAKE MPEIOCTABICHUS MYHUIMIIAIBHONH YCIyTH
OCYILECTBIISACTCS B BUJIE MHIUBHIyaIbHOI0 MH()OPMUPOBAHUS U IIyOJIUYHOTO HH(POPMUPOBAHHUS.

WNunuBuayansHoe HHGOPMHUPOBAHUE IPOBOAUTCS B (popMe:

- yCTHOr0 MH(GOPMHUPOBaHUS 10 TeleOHY, TUO0 MOCPEICTBOM JIMYHOIO OOpaIlEeHus;

- NUCHbMEHHOTO HH(POPMHUPOBAHUSI.

[Tybnmrunoe nHGOpMHUPOBAHHUE TPOBOAUTCS B hopMe:

- pasMeleHusT ~ COOTBETCTBYIOWIeH  MHpOpManuu  Ha  OopUUIMAIBHOM  CcalTe
0o0pa30oBaTebHONW OpraHU3aliK, a TaKKe Ha MH(OOPMAIIMOHHBIX CTEH/aX B MECTaxX MPEeI0CTaBICHMUS
YCIIYTH.

1.7. UnauBunyanbHOe ycTHOE MH(OPMUPOBAHHE O MOPAIKE MPEIOCTABICHUS MYHULMIAIbBHON
ycnyru obecrieuyuBaeTcs AODKHOCTHBIMHU JIMIIAMU 00pa3oBaTEeIbHON OpraHM3alyu JIMYHO, JTUOO TI0
Tenedony.

1.8. 3asBuTENH MIMEET MPABO HA MOJIyYEHHE CBEACHUN O CTaIUH MPOXOXKICHHS €r0 0OpaIieHusl.

1.9. IIpu undopMupoBaHUM 3asABUTENS O MOPSAKE NPEIOCTABICHUS MYHMLMIIAIBHOM YCIyru
JOJKHOCTHOE JIMIIO CO00IIaeT HH(GOPMAIIHIO O CIETYIOLUIIM BOTIPOCAM:

- KaTeropuu 3asiBUTeNeil, UMEIOIINX MTPaBO Ha MOJYyYeHHE MYHUIMIIAIbHON YCIIyTH;

- CBEJICHUSI O MECTOPACIIOJI0KEHUHU OpPIraHa, IPEJOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIIYTY;

- rpad UK JJMYHOTO MPUEeMa I'pakJjaH OpraHa, pe10CTaBIsIOIIEr0 MyHUIUIIATbHYIO YCIIYTY;

- TpeOOBaHUS K 3aBEPEHUIO JIOKYMEHTOB U CBEJICHHIA;

- BXOJISIIIIME HOMEPA, 110JI KOTOPBIMHU 3apETUCTPUPOBAHBI B CUCTEME JEJIONPOU3BOICTBA 3asBICHHS
U IpUJIararolmecs: K HUM MaTepuabl;

- IOPAZOK MOJArOTOBKH OTBETOB I10 Pe3yJbTaTaM PacCMOTPEHUS 3asIBICHUM;

- HeOOXOAMMOCTh  TMPEJCTABICHHUS JIOTIOJIHUTENBFHBIX JIOKYMEHTOB M CBEJCHHH, B XOJe
NPEOCTaBICHUS] MyHULIUIIAIBHON YCIYyTH;

- IOpsIJIKa U CPOKOB MPEOCTABIEHUSI MyHULIUIIAIbHON YCIYTH;

- IOPSIIOK YBEIOMJICHUH 3asBUTEIIEHN O Pe3yIbTaTaX PACCMOTPEHUS UX 3asIBICHUN;

- IOPSIIOK ~ OOXkaJloBaHUSI  JIeMCTBUM  (Oe3/eHCTBUII) W pEelIeHMM, OCYIECTBISEMBIX H
NPUHUMAEMBIX OTIEJIOM U €T0 JOJKHOCTHBIMU JIUIIAMH.

WNupopMupoBaHue Mo MHBIM BOINPOCAM OCYIIECTBIIAETCS TOJBKO Ha OCHOBAHMM IMHUCBMEHHOTO
oOpareHus.

[Ipu oTtBeTe Ha TeneOHHbIE 3BOHKU JIOJDKHOCTHOE JIUIIO JODKHO Has3BaTh (aMHIIMIO, MM,
OTUYECTBO, 3aHMMAEMYIO JODKHOCTh M HAMMEHOBAaHUE CTPYKTYPHOI'O MOAPA3JENICHUs, NPEIIOKHUTH
rpaXXAaHUHY NPEACTABUTHCS U U3JIOKUTH CYTh BOIpOCaA.

JIOJKHOCTHOE JMIIO TpU HUM € 3asBUTENEM (IO TesnedOoHY WIM JMYHO) JOJDKHO KOPPEKTHO U
BHHUMATEIbHO OTHOCHUTBCA K 3asfBUTEII0, HE YHI)Kas €ro 4YecTd M JOCTOMHCTBA. YCTHOE
UH(POPMHUPOBAHUE O TOPSJKE NPEAOCTABICHHUS MYHMLUNAIBHOW YCIYTM JOJDKHO IPOBOJAUTHCS C
HCIIOJIb30BaHUEM O(UIINATBHO-IEIOBOTO CTUJIIS PEUH.

JIOJKHOCTHOE JTUII0, OCYIIECTBIISIONIEE YCTHOE MH(OPMUPOBAHHME O MOPSIKE MPEIOCTaBICHUS
MYHUIIMIIAJIbHOM YCIYTH, HE BIPaBEe OCYIIECTBIATh MH(GOPMUPOBAHUE 3asBUTENS, BBIXOASIIEE 3a
pPaMKH CTaHJIAPTHBIX MPOLEAYP U YCIOBHUI NMPe0CTaBICHNs MyHUIIMITAIBHON YCIIyTH.

JIOMKHOCTHOE JIUI0, OCYIIECTBIISAIONIEE MHAMBUAYAIbHOE YCTHOE MH(GOPMHUPOBAHHE O MOPSAKE
IPEeOCTaBIEHUS] MyHHIIMIIATBHOM YCIIyTH, TOJKHO MPUHATH BCE HEOOXOAMMBIE MEPHI JIJIsl TIOJIHOTO U
ONepaTUBHOIO OTBETa Ha IOCTABJIEHHbIE BONPOCHL. B ciyyae HEBO3ZMOXKHOCTH MPEAOCTaBICHUS
NOJHOM  WHGpOpPMalMK  JODKHOCTHOE  JIMIO, OCYIIECTBISIONIEE  WMHIMBHyalbHOE  YCTHOE
MH(OPMUPOBaHUE, JOJKHO MPENTIOKUTh 00paTUThCS 32 HE0OX0AUMON HH(OpMaLuel B MUCbMEHHOM
BUjIe 10O Ha3HAYUTH APYroe yA0OHOE UId 00pallaromerocs BpeMs s YCTHOTO HH()OPMUPOBAHUS
10 UHTEPECYIOILEMY €0 BOIIPOCY.

1.10. MHMuaumBuayanbHOE NUCHBMEHHOE HWH(POPMHUPOBAHHUE O TMOPSAAKE IPEIOCTABICHUS
MYHUIUNAIBHON YCJIYTM TpU NHCBMEHHOM OOpallleHuu B 00pa3oBaTelIbHYI0 OpraHU3alHio
OCYILIECTBIIIETCSl IYTEM HANpPaBIEHUS OTBETOB IOYTOBHIM OTIPABIEHUEM, a TAKKE€ 3JIEKTPOHHOM
IIOYTOM.

[lpy wWHAMBHIYadbHOM NHUCHBMEHHOM WH()OPMUPOBAHMM OTBET HAINPABISETCS 3asBUTEIIO B
teueHue 30 qHEH Co THS PEruCcTpaluy OOpaIIeHUs.



1.11. TIly6mmunoe wHGOPMHPOBAHHE O TOPSAKE TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH
OCYILECTBIISICTCSI TOCPEJICTBOM HCIOJIB30BaHHUS HH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHONH CETH
"UnTepHer" Ha opuIMaTLHOM caiTe 00pa3oBaTebHON OpraHU3aIliH.

2. CTAHJAPT IPEJOCTABJIEHUS MYHUIIUTIAJIbHOM YCJIYTA
HaumMeHOBaHUE MYHUIIUNIAJIBLHOM yCIYTH
2.1. MynununansHast ycnyra «lIpemocraBinenue wuHpopmammuu 00 00pa30BaTEIbHBIX
nporpaMMax M y4eOHBIX IUIaHax, pabodMx MporpaMMax y4eOHBIX KYpCOB, MPEIMETOB, TUCIUILINH
(Momyneit), TOOBBIX KaJIeHAApHBIX y4eOHBIX rpadurax».

HaumeHoBaHue oprana, npeaocTaB/IsoOLIEro
MYHUIMTATBHYIO YCJIYTY

2.2. MyHunmnaibHas yciayra MpeaoCcTaBiIseTcs: 00pa3oBaTeIbHON OpraHU3aIien.

[Ipu mpenocTaBlieHUH MYHUIUIAIBHON YCIYT'M JOJDKHOCTHBIE JiMla 00pa3oBaTeNlbHOM
OpraHu3aly B3aUMOICHUCTBYIOT (TP HEOOXOIMMOCTH) C TOCYJapCTBEHHBIMH OpraHaMH, OpraHaMu
MECTHOI'O CaMOYIIPABJICHHUS, OPTraHU3ALMSIMHU, YUPESKICHUSIMU, IPEANPUATUIMHI U JIP.

2.3. MecTo HaxoXJIeHUs 00pa30oBaTEeILHON OpraHW3allui M €€ MOYTOBBIM anapec 363760,
PCO — Ananus, r. Mo3nok, yi. Kuposa, 12.
Tenedon/pakc obpazoBaTensHOU opranusamuu: (8-867-36) 3-25-13.
Anpec snekrponHoit moutsl: duymovochka43@mail.ru.
['padux paboTsl 00pazoBaTeIbHON OpraHu3anuu: noHeaeabHUK — natHuna ¢ 07.30 xo 18.00 gac.
cy000Ta, BOCKpECEHbE - BHIXOHBIC JHH
24. Tlpuem 3asgBUTENCH JOJDKHOCTHBIM JIMIIOM OOpa3oBaTebHOW  OpraHU3aluu
OCYIIECTBIISIETCSI B COOTBETCTBUM C rpadukoM mpuema. BrpiBecka ¢ rpadukom mnpuema
pa3Mernaercs nmpu BXoJie B 00pa30BaTEIbHYIO OpraHU3aIHIo.
Cpena, natauna ¢ 09.00 go 12.00 gac.
[Tpuem rpaxkaaH OCYIIECTBIISICTCS HA TIEPBOM ATa)KE B KAOWHETE 3aBEIYIOIICH.
Onucanne pe3yjbTaTa NpeJ0oCTaBJCHUS MYHHIIUNIAIbHON YCIyTH

2.5. Pe3ynbpTaToM MpeaoCcTaBIeHUs] MYHUIUITATHHON YCITYTH SIBIISIETCS:

2.5.1. IIpenocraBnenue nHpopmauu 00 06pazoBaTeIbHBIX IPOrpaMMax U y4eOHBIX IJIaHax,
pabounx nmporpammax y4yeOHbBIX KypCOB, IPEIMETOB, TUCHUIUIMH (MOAYNEH), TOI0OBBIX KaJeHJapHbIX
y4eOHBIX TpaduKax, COrJIaCHO MPUIOKEHHUIO 6 K HACTOSIIIEMY TTOCTAHOBJICHHUIO.

2.5.2. Pemenne 00 oTkasze B MpueMe JTOKyMEHTOB, HEOOXOAMMBIX UIS MPEIOCTABICHUS YCIYTH IO
dopme, cornacHo npuinoxeHuto Ne3 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

2.5.3. Pemienne 00 OTKa3ze B MPEIOCTABICHUH MYHHIIUIIATBHOW YCIyrd 1O (opme, COTiacHO
npuioxeHnto Ne 4 k HacTosIeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.6. Ilpomemypa paccMOTpeHHs 3ampoca 3aBeplIaeTcsl IyTEeM HalpaBJICHUS TpakIaHHUHY,
OpraHu3aliy pe3ysabTaTa pacCCMOTPEHUS 3ampoca:

- B THCBMEHHOW (hopMe — IOCPEACTBOM IIOYTOBOTO OTIPABIICHUS, SJICKTPOHHOW ITOYTHI HIIH
BPYUEHUS JINYHO 3aBUTEIIO O] POCIUCH;

- B BUJIC DJIEKTPOHHOTO JOKYMEHTA MJIH ITOCPEICTBOM MOYTOBBIX OTIPABHUTEIICH.

Cpox npegocTaB/jieHHs] MyHHIUNIAJIbHON yCIyTrH
2.7. MakcHUMaNbHBI CPOK TPEAOCTABICHHUS MYHHIMTAIGHOW YCIYTH CO JHS TOJauu
3asBIE€HUsT M HEOOXOIMMBIX JOKYMEHTOB B 00pa3oBaTelbHYIO oOpraHuzanuio cocrapiaser 30
KAJICHIAPHBIX THEei.
IIpaBoBbIe aKThI, pery/upylolue npeaocTaBjieHue MyHUIIMNIATbHOMH YCIYTH

2.8. [lepevyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX MPEIOCTABICHNE MyHUITUTIATEHON
yCIayru, HHPOpMaLUs O MOPAIKe T0CYy1eOHOTo (BHECYAeOHOr0) 00KaloBaHUs pellieHU U JeicTBuil
(Oe3meiicTBUSI) OPraHOB, MPEIOCTABICHUS MYyHUIIUTIAILHOW YCITYTH, a TaKKe UX JTOJKHOCTHBIX JIHIL
pasMeleHbl Ha O(UIMAIbHBIX caliTaX 00pa3oBaTeNbHOI OpraHu3alMu U YTpaBieHUs o0pa3oBaHUS
AJIMUHUCTpALIMM MECTHOTO caMoymnpaBieHHs MO3J0KCKOTO pailoHa, COrjacHO mpuiokeHuto Nel k
HaCTOsIEMy AJIMUHUCTPATUBHOMY PEIrJIaMeHTY.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBHH € HOPMATHBHBIMH

NMPaBOBbIMH AKTAMH /ISl IPEJ0CTABICHHUSI MYHHIIUNIAIbHOMN yCIyTrH

2.9. /1ns nony4eHus MyHUIIUIAIBHOM YCIIYTH 3asiBUTEIb MTPEICTaBIISAET:

3agBneHre UL TPEAOCTABICHMM  MyHHMLIMNAIbHOW  yciyru — «[IpemocraBinenue
nH(popmaruu 06 oOpa3oBaTeIbHBIX MPOrpPaMMax U YYEOHBIX IJIaHAX, padoUnX MporpamMmax yuyeOHBIX
KypCOB, IpPEIMETOB, AMCUUIUINH (MOAYyNeH), TOJOBBIX KaJCHIAPHBIX Yy4eOHBIX Tpadukax», B



OymaxHOM HocuTene 1o ¢opme, corsnacHo [Ipunoxkenuto Ne 2 k HacTosdmeMy AJMUHUCTPAaTUBHOMY
perimaMeHTy W JOKYMEHTHl B  COOTBETCTBMM ¢ nyHkrtamu 2.9.1.-2.9.3. Hacrosmero
AJMMHHCTPAaTUBHOIO pErjaMeHTa, B TOM 4YKCJIE B BUJE NPWIATa€MbIX K 3asBJICHHIO 3JIEKTPOHHBIX
JIOKYMEHTOB.

2.9.1. IoKyMEHT, YI0CTOBEPSIOIIHNI JIUYHOCTh 3asBUTEIIA.

2.9.2. JlokyMeHT, OATBEPKIAIOIIUI TpaBo 3asgBUTEN Ha pedbiBanne B Poccuiickoit denepanum,
JIOKyMEHT(bI), YIOCTOBEPSIOIINii(e) JIMYHOCT, peOCHKa | IMOATBEPKIAMOIINI(e) 3aKOHHOCTh
NpeCTaBiICHUs TpaB peOeHKa (A 3asgBUTENS - WHOCTPAHHOTO TpaXJaHWUHA JMOO0 numa 0e3
TPaKIaHCTBA).

2.9.3. JIoKyMeHT, MOATBEP>KAAIONINI YCTaHOBIICHHE ONEKH (TP HEOOXOJMMOCTH).

2.9.4. Cormacue Ha TIpeAOCTaBIICHHE W O0OpabOTKy IEePCOHAIBHBIX JAaHHBIX TO (opme,
cornacHo IIpunoxenuto Neb k HacToseMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.9.5. B 3asBiieHnn, noJJaHHOM Ha OyMa)>KHOM HOCHTEJE, TAKXKE YKa3bIBAETCS OJMH U3 CIETYIOLINX
CHocOo0OB HANPABJICHUS PE3YNbTaTa MPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH:

B (hopMe yBeioMJIEHHs 110 TenedOoHY, 3JIeKTPOHHOM MOYTe;

Ha OyMa)XHOM HOCHTEJIE B BHJE PACHEUaTAHHOTO OHK3EMIUIApa DJEKTPOHHOTO JOKYMEHTa B
o0pa3oBaTeNbHOW OpraHu3allid  W/WIM BBICJAHHOTO IO IIOYTOBOMY aJIpecy, YKa3aHHOMY B
3asIBIICHUH.

HcyepnbiBaromuii nepevyeHb J0KYMEHTOB, KOTOPbIe HAXOAATCS B PACIOPSI’KeHUH OPraHOB
MECTHOI0 CAaMOYIPaBJIeHUS U HHBIX OPraHU3aNMAX, YYACTBYIOUIMX B NPEA0CTABIEHUH
MYHUIUIIATBHOM YCIyTH

2.10. IlepedeHb NOKYMEHTOB W CBEACHWH, HEOOXOIUMBIX B COOTBETCTBMU C HOPMATHBHBIMHU
IPaBOBBIMU aKTaMH JJIsl [PEJOCTaBJIECHUS MYHUIMIAIBHOM YCIYrM, KOTOpPbIE€ HaxoIsaTcs B
pacropsHKEHUH TOCYAaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U MHBIX OPTaHOB U
OpraHu3alyii, yyacTBYIOIIMX B NPEIOCTABICHUU T'OCYAAPCTBEHHBIX HJIM MYHMLMIAIBHBIX YCIYT B
ciry4ae oOpaIieHus:

- JIOKyMEHT, YJOCTOBEPSIOIIMNA JIMYHOCTh; JOKYMEHT, YIOCTOBEPSIOLIMI MOJTHOMOYUS
NPeICTaBUTENS 3asBUTEIIS;

- CBHJIETEIILCTBO O POXKJIEHUH peOeHKa,

2.11. Tlpu nmpenocTaBIeHUN MYHHIIUIIATBHOW YCIYTH 3alpeniaeTcs TpeOOBaTh OT 3asBUTEIIS:

2.11.1. TIlpencraBieHusi [OKYMEHTOB U HHQOpPMAIMM WU OCYIIECTBICHUS JEHCTBHA,
NpEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMHM, peryJUupYOIIUMU OTHOIIEHUS, BOSHUKAIOIIUE B CBA3M C MPEAOCTABICHUEM MYHUIMIAIbHON
YCITYTH.

2.11.2. IlpencraBneHust JOKYMEHTOB U MH(GOpPMAIIUU, KOTOPbIE B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBeIMM  akTamu  Poccuiickoii  ®Denepanvii  HaXOOSATCS B PACHOPSIKEHUH  OpPraHOB,
NPEOCTABISAIONINX MYHUIMNAIBHYIO YCIYTY, TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camoyrpaBiieHHs] W (WJIH) MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpTraHaM M OpraHaM MECTHOTO
CaMOyTIpaBJIEHUs] OpraHM3allii, YYacTBYIOIIMX B IPEJOCTABICHUM MYHMLMNAIBHBIX YCIYT, 3a
VCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PenepanbpHOro 3akona ot 27 urong 2010
r. Ne 210-0©3 «O6 opraHuzanuu HpPeAOCTABICHHUS TOCYJApCTBEHHBIX M MYHMIMIAIBHBIX YCIIyT»
(manee - denepanbHbIl 3aK0H Ne 210-D3).

2.11.3.IlpeacraBieHuss OKYMEHTOB M HWH(OpPMAallMU, OTCYTCTBME W (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIMCH NPU MEPBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHUS] MYHULUNAIBHOW YCIYTH, JIMOO B NPEIOCTABICHUHM MYHUIMIAIBHON YCIyTH, 3a
UCKITFOUEHHEM CIICAYIONINX CITyJacB:

U3MEHEHHE TpeOOBaHM HOPMATHUBHBIX IPABOBBIX AaKTOB, KAacCalOIIMXCS MPEJOCTaBICHUS
MYHUIIUIIATBHONH ~ yCIYTH, TIOCIe TIEPBOHAYAIBHOW TMONAYM 3asBICHHUS O TPEIOCTaBICHUH
MYHUIIUTIATBHON YCIIYTH;

HaJIMyue OUmIMOOK B 3asBJICHUU O INPEAOCTABICHUM MYHUIMNAIBHOM YCIYTM M JOKYMEHTax,
NOJAHHBIX 3asgBUTEJIEM IOCIIE TIEPBOHAYAILHOIO OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABICHUS] MyHULMIIAIILHONW YCIIYTH, JUOO B IPEJOCTABICHUM MYHUIUNAIBHON YCIYTH U HE
BKJIIOYEHHBIX B IPEJICTABICHHBIN paHee KOMIUIEKT JOKyMEHTOB;

UCTEUEHHE CPOKa JEMCTBUSA JOKYMEHTOB WM M3MEHEHHe MH(OpManuu 1ocie nepBoHayaibHOIo
0TKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX Ul MPEIOCTABICHNs MyHULIMIIATBHOMN yciyru, 1100 B
NPEOCTaBICHUH MyHUITUTIAIBHON YCITYTH;



BBISIBICHUE JIOKYMEHTAJbHO TOJATBEPXKACHHOTO (¢akTa (MPU3HAKOB) OMMUOOYHOTO  WIIU
IPOTHBONPABHOTO JecTBUs (0e3AeiCTBUSA) JOKHOCTHOTO JIMIIa 00pa30BaTebHOW OpraHU3aliy ,
pabOTHHMKA OpraHU3aIluy, IpPeaycMOTpeHHON JacThio 1.1 cratbm 16 ®denepanbHoro 3akona Ne 210-
@3, mpu mepBOHAYATHLHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOTUMBIX IJIsl MPEIOCTaBIICHUS
MYHULMNAIBHON YCIyrH, JIMOO B MPEAOCTABICHUM MYHHLMIIAJIbHOM YCIYI'H, O YeM B IHUCbMEHHOM
BUJIC 32 MOJNKCHIO PYKOBOAMTENS 00pa3oBaTeNbHONW OpraHM3allvy, IPU MEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOOUMBIX JUIsl TPEIOCTAaBICHUS MYHHUIMNAIbHON yciayr, Jubo
PYKOBOJMTENS OpraHU3aluy, NpeaycMOTpeHHOM uyacThio 1.1 crateu 16 ®denepanbHOro 3axkoHa Ne
210-d3, yBenomiisieTcs 3asiBUTEINb, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JI0OCTaBJIEHHbIE HEY100CTBa.

HcyepnbiBarommii nepeyeHb OCHOBAHUI VIl 0TKa3a B IpMeMe 10KYMEHTOB, He00X0AUMBbIX
AJI IPeIOCTABJIEHN] MyHHIMIIAJIBHON yCJIyrH

2.12. OcHoBaHuMeM aisi OTKa3a B NPUEME K PACCMOTPEHHUIO IOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTABIICHUS] MyHULIUIIAIBHON YCIYTH, SBJISIFOTCSL:

2.12.1. HenonmHoe 3amoyiHeHHE 00s3aTeNbHBIX TOJIeH B (hopme 3arpoca OMpeaoCTaBICHUH YCIyTH
(HemocTOBEpHOE, HETIPABUIILHOE).

2.12.2. TlpencraBiieHue HEMOIHOTO KOMIUIEKTA JOKYMEHTOB.

2.12.3. IlpencraBieHHble OKYMEHTBl yTpaTWIM CHUJIY Ha MOMEHT OOpalleHus 3a yCIyroi
(IOKyMEHT, yAOCTOBEPSAIOIINN JTUYHOCTh; JOKYMEHT, YIOCTOBEPSIOLINI [TOJIHOMOYUS NPEACTaBUTENS
3asBuTEIN, B Cllyyae oOpalleHHsl 3a IPEJOCTaBICHUEM YCIIYTH YKa3aHHBIM JIULIOM).

2.12.4. TlpencraBneHHbIE JOKYMEHTHI COAEpXKAT TOAYUCTKH ¥ HUCIPABICHUS TEKCTa, HE
3aBEpEHHBIE B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOaTeabcTBOM Poccuiickoit®@eneparui.

2.12.5. Tlomaya 3asBICHUS O MPEIOCTABICHWU YCIYIH H JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEJOCTABIICHUS YCIYTH, B 3JIEKTPOHHOM (hopMe ¢ HapylIEeHUEMYCTaHOBJIEHHBIX TPeOOBaHUI.

2.12.6. IlpencraBneHHbIE B JEKTPOHHOH (hOopMe JOKYMEHTHI COAEpKAT MOBPEXKICHHS, HATHMUNE
KOTOPBIX HE MO3BOJISIET B OJTHOM 00bEME UCII0JIb30BaTh HH(POPMALIMIO U CBEACHHUS, COAEPIKaIILEcs B
JOKYMEHTaxX Ui IPEJ0CTABICHUS YCIYTH.

2.12.7. 3asBneHue 1MoAaHo JUIIOM, HE MMEIOLIUM OJTHOMOYU MPeICTaBIAThUHTEPECH] 3asIBUTEIS.

HcyepnbiBaommii nepeyeHb OCHOBAHMIA 1JI NIPUOCTAHOBJICHHUS UM 0TKAa3a B
NpeAoCcTABIeHUH MYHUIIUNIAJIbHOMN yCIyrH

2.13. OcHoBaHUs 7Sl PHOCTAHOBJICHUS TPEAOCTABICHUS MyHUITUTIAIEHON YCIIYTH OTCYTCTBYIOT.

2.14. OcHoBaHUSAMHU JUISI OTKa3a B MPEIOCTABICHUH YCIIYTH:

2.14.1. Tloctynuiio 3asBIEHHUE O MPEKPAIICHUH UCIIOTHEHNST MYHUIUITAIHHON YCIIyTH;

2.14.2. 3agBiaeHne MOJaHO HEHAMIEKAIIUM JIMIIOM;

2.14.3. TlpegocTaBiieH HETOJNHBI KOMIUIEKT JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.9 HacTosIIero
AJIMMHHCTPAaTUBHOTO PErilaMeHTa;

2.14.4 3asBuTeNn HE COTJIACEH YCTPAHWUTH BBIABICHHBIE B XOJ€ IPOBEPKH HECOOTBETCTBHS
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSIM.

2.15. YBenomiieHre 00 OTKa3e B MPENOCTABICHUN MYHHIIUTIAIBHOW YCIYTH, C YKa3aHUEM MPHYNH
OTKa3a IOJIMUCHIBACTCS PYKOBOJIUTENEM 00pa3oBaTeNbHON OpraHM3allid, M BbIIACTCS 3asBUTEINIO
JMYHO, JTHOO HAmpaBIseTCs MO Mo4YTe He Mmo3aHee 3 padovymx JAHEW ¢ JIaThl MPHHSATHS PEIICHUs 00
OTKa3e B MPEJOCTaBICHUH MyHUIIUTIAIEHON YCIYTH.

2.16. 3asBUTENH BIpaBe OTKAa3aThCS OT MPENOCTABICHUS MYyHUIIUIAIBLHOW yCIYIH Ha OCHOBaHHHU
JMYHOTO MUCbMEHHOTO 3asIBJICHHUS.

2.17. B ciay4ae MUCHMEHHOTO OTKa3a OT MPENOCTABICHUS MYHHUIIUTIAIGHOW YCIYTH 3asiBUTEIb
BIIPaBe OOPAaTUTHCSA BHOBB C 3asBJICHUEM O €€ IPEOCTaBICHUH U HEOOXOJUMBIMH TOKYMEHTAMHU.

Ilepedennb yciiyr, KoTopble sIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH 1JI51
NpeaoCcTABIeHUS MYHUIIMIIAJIBHOM YCJIYTH, B TOM YKcJje CBe/leHHs 0 JOKyMeHTe (I0KyMeHTaXx),
BbIJIaBa€MOM (BbI1aBae€MbIX) OPraHaMu 1

OPraHU3alMsAMH, YYACTBYIOLIMMH B MPeJ0CTABICHUH
MYHULIMIIATBHOH YCIYTH

2.18. Ycnyru, HeoOXoauMble U O0si3aTeNbHBIC JUISL MPEIOCTABICHUS MYHHILMIIAIBHON YCIyTH,

OTCYTCTBYIOT.
Ilopsinok, pa3mep U OCHOBAHMS B3MMAHUS FOCYAaPCTBEHHOI MOMIMHbBI MJIM HHOI OIIATHI,
B3UMAaeMoOii 3a npeocTaB/JieHne MyYHU U AJIbLHOM
yCayra
2.19. TlpenocraBineHrue MyHHITMTATHHOW YCIIYTH OCYIIECTBIISETCS OSCIUIATHO.



ITopsinok, pa3mep H OCHOBAHHMSA B3MMAHMA IIATHI 32 MPEJIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXOAMMBIMH M 00513aTeJIbHBIMH /ISl IPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCIYTH,
BKJIIOYasd HHGOPMALMIO 0 METOJAMKE pacyera pa3Mepa TaKoH IJIaThl

2.20. Ycnyru, HeoOXOAMMbIE M O0s3aTeNbHBIC JUIS MPEJOCTaBICHUS MYHHIWNAIBHOW YCIyTH,
OTCYTCTBYIOT.

MaxkcuMa/IbHBINH CPOK 0KHIAHHUS B 0Uepeau NMPH Nojaye 3anpoca 0 NpegocTaBJIeHun
MYHHMIHMIAJIBHON YCJIYITH M IIPH NOJYYCHHH Pe3yJibTaTa MPeI0CTABICHU MYHHIUNIAJIbHOI
YCJIYT'M IIPH NPe0CTABJICHUH 3asiBJICHUs] HA OyMaKHOM HOCHTeJIe

2.21. MakcuManbHbI CPOK OKMAAHUSA B OuYepeqd IpH IoJade 3amnpoca O MPeAoCTaBICHUU
MYHHULIMNIAJBHOW yCIOYyrM M TMpU TOIYYEHHH MPOMEXKYTOUHOIO pe3ysbTara IpeloCTaBIICHUS
MYHUIUIAIBHON YCIIyTH B 00pa30BaTeIbHON OpraHU3aly COCTaBiIsIeT He Oosee 15 MUHYT.

Cpok 1 NopsAOK perucTpanyu 3asiBJeHUs 0 NMPeJ0CTaBJIeHUN MYHUIMIIAIbHON yCJIyIH, B
TOM YHCJI€e B 3JIEKTPOHHOI opme

2.22. 3asBieHuss O TMPEIOCTABICHUU MYHUIUMNAIBHONW YCIYI'H TMOJJIEKAT PETUCTPALlMH B
o0pa3oBaTeNbHONW OpraHuM3aluu B TeueHHe | pabodero AHS cO JAHSA MOJYYEHHs 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJISl IIPEIOCTABICHUS MyHUITUIATBHON YCITYTH.

TpeOoBanus K MOMeEMIEHUsIM, B KOTOPBIX NIPEAOCTABJISICTCH MYHHIUNIAJIBHASA yCIyra
2.23. Tlomemenue uis NPEAOCTABICHHUS  MYHUIMIAIBHOW  YCIyTH  CHaOXKaercs
COOTBETCTBYIOLIMMH Tabinukamu. IloMemieHue, B KOTOPOM IpEIOCTaBIAETCS MYHUIMIATIbHAS
ycllyra, OCHAIIeHO Tene(OHOM, HHTEPHETOM. 3/IaHHE, B KOTOPOM IPENOCTABISIETCS MYyHULIMIIATIbHAS
ycayra, 000pyI0BaHO OXpaHHO-TI0KAPHON CUTHAIU3AIel, OTHETYIIUTEISIMH.

Pabouee NOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEAOCTaBICHHE MYHUIUINAIbHOM YCIyru
o0opyyeTcsi, KOMIIBIOTEPOM U OPITEXHHUKOMU, MO3BOJISIOIIMMU CBOEBPEMEHHO U B IOJIHOM OOBbEMeE
OpraHu30BaTh MPEJIOCTABICHNE MYHULIUIIAJIbHONU yCIYTH.

JIOJPKHOCTHBIM JIMLIAM BBIJEIISAIOTCS Oymara, pacXo/iHble MaTepHalibl U KaHITOBAphI B KOJIMYECTBE,
JIOCTaTOYHOM JUIsl PEAOCTaBICHUSI MyHUIIUIIAIIbHOMN YCIIYTH.

Opranuszanus npuemMa N0 HUHPOPMHUPOBAHUIO O TMPEAOCTABICHUHM MYHHUIMIAIBHON yCIyru
OCYIIIECTBIISIETCS JOJKHOCTHBIMM JIMIIAMU OOpa30BaTeIbHOM OpraHu3allud Ha pabouyeM MecTe B
COOTBETCTBUH C I'pa)KOM pPabOTHI.

JlomkHOCTHBIE JMIa 00pa30BaTENIbHOM OpraHu3aluu  00s3aHbl TMPEAJIOKUTh TPAKIAHUHY
BOCIIOJIb30BaThCS CTYJIOM.

B coorBercTBHM ¢ 3akoHOmaTenbCcTBOM Poccuiickonn ®dexepanuu O CONMAIbHOW 3alllUTe
UHBAJIUAOB HWHBaTUAaM (BKJIIOYas MHBAJIMIOB, HCIHOJB3YIOUIMX Kpeclaa-KOMsICKM M colak-
IIPOBOJAHHMKOB) 00€CIIeUNBaIOTCS:

- yclOBHs OecHpensiTCTBEHHOIO JIOCTyNa K OOBEKTY (3laHUI0, MOMEIIEHHI0), B KOTOPOM
NPEIOCTAaBIAECTCS MYHUIMNAIbHAs YCIyra, a Takke Juid OecHpensiTCTBEHHOIO I0JIb30BaHUs
TPaHCIOPTOM, CPEJCTBAMHU CBSI3U U UH(OPMAIIUH;

- BO3MOKHOCTb CaMOCTOSITEJIbHOTO TEpPEABMKEHUS 10 TEPPUTOPUHU, Ha KOTOPOU PaCIHOIOKEHBI
O0O0BEKTHI (31aHMs, MOMEIICHHUs), B KOTOPBIX MPEAOCTAaBISAETCS MYHHMLMIAIbHAS YCIyra, a TaKxke
BXO0JIa B TaKHe OOBEKTHI M BbIX0/a U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAIKH U3 HETO, B
TOM YHCJIE C UCTOIb30BAHUEM KpECIa-KOJISCKH;

- CONPOBOKIEHHE WHBAIUAOB, HMEIOUIMX CTOWKHE paccTpoiicTBa (yHKUMU 3peHUs H
CaMOCTOSITENIBHOTO MEPEABUKEHUSI, U OKa3aHUE UM ITOMOIIY;

- HaaJexaliee pasMellleHne o0OopyIoBaHHS W HocuTenedl uHpopManuu, HEOOXOTUMBIX IS
oOecrieyeHnss OECHPENATCTBEHHOr0 JOCTyNa MHBAIMIOB K OObEKTaM (3JaHMSAM, MOMELICHHSM), B
KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIIYraM C y4€TOM OTpaHMYEHUN UX KU3HEESATEIbHOCTH;

- nyOnaupoBaHue HEOOXOAMMOM JJIsi MHBAJIM/OB 3BYKOBOHM M 3pUTEIbHON MH(pOpPMALUHU, a TaKxkKe
HaAMKUCeW, 3HAKOB M WHOM TEKCTOBOW M rpaduueckoil nHopmanuu 3HAKaMH, BBINOJIHEHHBIMH
penbedHO-TOUeyHbIM HpudTom bpaitns;

- IOIIYCK CypAONEepeBOIUNKA U TU(PIOCYPAONEPEBOIUHKA;

- JIOTyCK Ha OOBEKTHl (37aHMs, NMOMEIICHHUS), B KOTOPBIX MPEAOCTABISIOTCS YCIYTH COOaKu-
NPOBOJHMKA, IpPHU HAIUYMU JIOKYMEHTa, IOATBEPXKIAIOIIEr0 €€ CHelHaIbHOe O0ydyeHue u
BBIJIaBaEMOro 1o (GopMe U B MOPSIKE, KOTOPHIE OMpPENeNsioTcss npukazoM Muntpyaa Poccun ot
22.06.2015 Ne 386H «OO6 ytBepkaeHuu (HOPMBI JTOKYMEHTA, ITOATBEPIKIAIOIIETO CIEIHATbHOE
oOydeHne co0aKku-TIPOBOAHHUKA, U TIOPSIKA €T0 BBIIAUH;

- OKa3aHHe pabOTHUKaMH 00pa30BaTEIbHON OpraHM3alliy MHBAJIUAAM IOMOIIM B MPEOI0JICHUH



OapbepoB, MEMIAIOIINX MOJTYYSHUIO UMH YCIIYT HapaBHE C JPYTMMHU JIUIAMH.

B crmydae HEBO3MOXKHOCTH TIOJHOCTHIO MPUCTIOCOOUTHh OOBEKT (3/1aHKE, TIOMEIICHHE), B KOTOPOM
MPEOCTAaBISACTCS MYHUIUINANbHAsS Yycayra ¢ YydyeToM moTpeOHocTed wuHBanugoB Otaen B
COOTBETCTBUU C 4YacThio 4 cratbu 15 @DepepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O
COLMAJIbHOM 3amuTe HMHBaIuI0B B Poccuiickoi ®enepauuu» JOHKEH MPUHUMATh MEpPbl IS
oOecrievueHns TOCTyIa WHBAUIOB K MECTY MPEJOCTaBICHUS MYHHIIMITATBLHOW YCIyTH, 100, KOoraa
9TO BO3MOXKHO, OOECHEeYUTh €€ IMPEeNOCTaBICHWE I10 MECTY J>KUTEJNbCTBA WHBAIWJA WIH B
JIMCTAHLIHOHHOM PEKUME.

IToxka3aTe/u 1OCTYNIHOCTH U Ka4eCTBA MYHUIIMNIAJILHOM YCIYTH

2.24. OCHOBHBIMH TIOKA3aTeISIMH JOCTYITHOCTH MPEAOCTABICHUS MYHULUINATHHOW YCIyTH
ABIIAIOTCS HAMYKME MOJTHON W MOHATHOW MHGOpMalUU O MOPSAIKE, CPOKAX U XOJe MPeqoCTaBICHUS
MYHHIIUITATLHONW YCIIYTH B UH(OPMAIMOHHO-TEJIECKOMMYHHKAITMOHHBIX CETSAX TO MOJIb30BaHUS (B TOM
ymcie B ceTu «MHTepHeT»), cpeacTBax MaccoBOr MH(OpMALINK;

2.25. OCHOBHBIMU TOKa3aTeNIIMUA KaueCTBa MPEAOCTABICHHSI MYHUITUTIAIIBHON YCITYTH SIBJISTFOTCSI:

CBOEBPEMEHHOCTh MPEIOCTABICHUSI MYHUIIUIIATHHON YCIYIH B COOTBETCTBHH CO CTaHAApTOM ee
MPE0CTaBIICHUS, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

MUHUMAJIbHO BO3MOKHOE KOJMYECTBO B3aMMOACHCTBHUIl Ipa)JIaHWHA C JOJKHOCTHBIMH JIUIIAMH,
YYaCTBYIOIIMMU B MIPEAOCTABICHUN MYHULIUITAIbHON YCIIYTH,

OTCYTCTBHE 0OOCHOBAHHBIX ka0 Ha NeicTBUS (0e37eiicTBIE) COTPYIHUKOB U UX HEKOPPEKTHOE
(HEBHUMATEIHLHOE) OTHOIICHUE K 3asIBUTEIISIM;

OTCYTCTBHE HApYIIEHUN CO CTOPOHBI 00pa30BaTENbHOI OpraHMU3alMi YCTAHOBJIEHHBIX CPOKOB B
MIPOILIECCE MPEOCTABICHHUS MyHUIIMTIATHHOU YCIIYTH;

OTCYTCTBHE 3asBIIEHUN 00 oclapuBaHUM pelieHUil, aeiicTBuii (Oe3neiicTBus) oOpa3zoBaTeNbHOMN
OpraHu3ali, €ro JODKHOCTHBIX JIMI, TPUHUMAEMbIX (COBEPIICHHBIX) IPU MPEAOCTABICHUU
MYHHUILIMNIAJBHOW  YCIIYyTM, IO MTOraM pAacCMOTPEHHS KOTOPBIX BBIHECEHBI pEIICeHUs 00
YIOBJICTBOPEHUH (YJACTHYHOM YIOBJICTBOPSHHUH ) TPCOOBAHUI 3asBUTEIICH.

HNuble TpeOoBaHMsI, B TOM YHCJE YYUTHIBAKOIINE 0COOCHHOCTH NPeI0CTABICHHUS
MYHUIIUNIAJTbHON YCJIYTH M0 IKCTEPPUTOPHATHHOMY NPUHLIHMILY H 0COOEHHOCTH
NPeI0CTABICHHA MYHUIIUIIAABHOH YCJIYI'H B 3JIEKTPOHHOH (hopme

2.26. llpemocraBneHne MYHUIUNAIBHOW YCIYTH 1O OKCTEPPUTOPHAIBLHOMY  MPHHIIHITY
OCYIIIECTBIISIETCS. B YacTH 00eCledeHHs] BOZMOKHOCTH MOJJauy 3asBICHUN U TONy4YeHHUS pe3ylbTaTra
MYHULIMTIAJIbHOW YCIYTH.

3anoJHEHHOE 3asBJIEHUE O MPEIOCTaBICHUM MYHULIMIIAIBHON YCIYTHU OTIIPABJISETCS 3asBUTEIEM
BMECT€ C TMPHUKPEIUIEHHBIMU DSJIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB, HEOOXOAMMBIMHU IS
MPEI0CTaBICHUSI MyHUITUTIAIBHONYCIYTH Ha MOYTY 00pa30BaTeIbHON OpraHU3aIii.

DIIEKTPOHHBIE TOKYMEHTHI TIPEICTABIISIIOTCS B CIEAYIONINX (popmaTax:

a) Xml - it hopManu30BaHHBIX JOKYMEHTOB,;

0) doc, docx, odt - nsi TOKYMEHTOB C TEKCTOBBIM COJIEP’KaHHEM, HE BKIHOYAIONTUM PopMyIibl (3a
WCKIIFOUEHHEM JIOKYMEHTOB, YKAa3aHHBIX B MOAMYHKTE "B" HACTOSIIETO MyHKTA);

B) XIS, xIsx, 0dS - 1151 TOKYMEHTOB, COJIEPIKAIIUX PACUETHI,

r) pdf, jpg, jpeg - is TOKYMEHTOB C TEKCTOBBIM COJIEPYKAHHEM, B TOM YHCIIC BKJIFOYAOIIMX
dbopmynel U (wiu) rpaduyueckre H300pakKeHHS (3a HCKIIOYEHHWEM JOKYMEHTOB, YKa3aHHBIX B
NOJANYHKTE "B" HACTOSIIEr0 MyHKTA), a TAK)KE JIOKYMEHTOB CrpaUuecKUM COZEepPKaHUEM.

Homyckaetcsi hopMupoOBaHUE IEKTPOHHOTO JTOKYMEHTA MyTeM CKaHMPOBAHMS HEIIOCPEICTBEHHO
C OpUTHHANa JOKyMeHTa (MCIOJh30BaHUE KOMHH HE JOMyCKaeTcs), KOTOPOe OCYIIECTBISIETCS C
COXpaHEHHEM OpHEHTAIlMK OpUruHaiza fAokymeHTa B paspemennu 300 - 500 dpi (macmrad 1:1) ¢
WCIOJIb30BAaHUEM CIEAYIOIIHNX PEKUMOB:

- «4epHO-0embIii» (MPH OTCYTCTBUU B JOKYMEHTE TpadudecKiuX N300paKeHu 1
(WIIM) IIBETHOTO TEKCTA);

- «OTTEHKHU ceporoy (IpHU HAIMYUU B TOKyMEHTE IpadUuecKux W300paskeHHH, OTINYHBIX
OT IIBETHOTO TpaduuecKoro n300pakeHus);

- «IBETHOW» WM «PEXUM ITOJTHOH 1BeTOnepenadn» (Ipu HATMIUU B JOKYMEHTEIIBETHBIX
rpadu4ecKux U300pakeHui TUO0 IBETHOTO TEKCTA);

- COXpaHEHHMEM BCEX AyTEeHTHUYHBIX NMPU3HAKOB MOJIMHHOCTHU, a UMEHHO: rpaguuecKoin
MOJIMTMCH JIULIA, TIEYaTH, YTIIOBOTO IITaMIia OJIaHKa;

= KOJIMYECTBO q)aleOB JOJDKHO COOTBETCTBOBATH KOJIHWYCCTBY JOKYMCHTOB, 1<a>1<m>1171 nus3



KOTOPBIX COACPKUT TEKCTOBYIO U (WJK) TpaduyuecKyro HHPpOopMaIuio.
3J'I€KTpOHHBI€ AOKYMCHTBGI JOJI?KHBI 06CCHCLII/IB8.TBZ

= BO3MOXXHOCTbH I/I,Z[GHTI/I(i)I/II_[I/IPOBaTB JOKYMCHT U KOJIMYECTBO JIMCTOB BAOKYMCHTC,

- JUIL TOKYMEHTOB, COJEPKAaIlMX CTPYKTYPHPOBAaHHBIC IO YacTsAM, IJIaBaM, pasjeiam
(mogpasnenaM) JAaHHBIE M 3aKJIAJKH, OOECICUMBAIOLIME IE€PEXOAbl 110 OIVIABIEHUIO M (WIM) K
COZIEPIKAIUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMeHTBI, MoJuIeXkanue npeacraBieHuio B gopmarax XIs, XIsx wmu ods, dopmupyrorcs B
BUJIC OTJCIIBHOTO AJIEKTPOHHOTO JIOKYMEHTA.

3. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKH BbBIITOJIHEHUA
AJIMUHUACTPATUBHBIX TPOLEAYP (JIEMNCTBUI), TPTEFOBAHUSA K IMTOPSIKY UX
BBIIIOJIHEHMU S, B TOM YNCJIE OCOBEHHOCTH BBIITOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLEAYP B JJEKTPOHHOI ®OPME

HcuyepnbiBaomuii nepedyeHb aAIMMHUCTPATHBHBIX IIPOLELYpP

3.1. IIpenocraBieHne MyHULIIMIAIBHONW YCIyTH BKIIIOYAET B ce0s ClEAYIOIINE a]MUHUCTPAaTUBHbBIE
IIPOLIEIYPHI:

- NIpUEM M PErucCTpalys 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEIOCTABICHUS
MYHULIMNIAJIBHOW yCIIyTH; MOJdy4eHue cBefeHuil nocpeacrsoM CMDOB; paccMoTpeHHE TOKYMEHTOB U
CBECHMI; IPUHATHE PEILICHNUS; Bblaua IIPOMEKYTOUHOT'O PE3YJIbTATA;

- pacCMOTpPEHUE JOKYMEHTOB U CBEJICHUM;

- IPUHATHUE PELLICHNUS;

- BbIJIaua pe3yibTara.

Iopsinok aAMUHMCTPATHUBHBIX Mpoueayp (AelCTBUI) NPHU JUYHOM 00pallleHNH 3asABUTE/ISl B

00pa3oBaTeIbHYI0 OPTraHU3aLHI0

3.2. OcHoBaHMEM JUIsl IPEAOCTABICHUSI MYHUIIUIAIBHOMN YCIIyTH:

3.2.1. [Ipuem u peructpanus 3asBiIeHHUs O MPEIOCTaBICHUU MYHUIUIIAILHON YCIYTH:

OcHoBaHMeM /Jis1 Hayasa MpeAoCTaBICHHUs] MyHULIUIIAIbHON YCIIYTH SIBJISIETCS JIMYHOE OOpalleHne
3asgBUTENS B 00pa30BaTENIbHYIO OPraHU3ALIHUIO.

JIOJDKHOCTHOE JIMIIO, YIIOJJTHOMOYEHHOE Ha IIPUEM 3asIBJIICHUM:

- YyCTaHABIUBAET MpeaMeT 00paleHHUS;

- YCTAaHABJIMBACT JIMYHOCTh 3asABUTENSI B XOAE JUYHOIO IIPUEMa ITOCPEICTBOM IIPENbIABICHUS
nacrnopra rpaxnaHuHa Poccuiickoit ®enepanuu mb0 HMHOTO JOKYMEHTA, YIOCTOBEPSIOILIETO
JNYHOCT;

- TMPOBEPSAET IOJHOMOYMUS IPEACTABUTENS 3asiBUTEIS IIOCPEACTBOM IPENBABICHHUS NacropTa
IrPpaKJIaHWHA, JEUCTBYIOILIETO 10 JOBEPEHHOCTH;

- IpOBeps€T MpPaBUIbHOCTh 3AMOJHEHHUsS 3asiBiIeHUs (IpU OTCYTCTBHUM Yy 3asBUTENSA
3aII0JIHEHHOTO 3asBJICHHS WJIM HENPABWIIBHOM €r0 3all0JIHEHHUHN CIIEIHAIIMCT OKa3bIBAET COAECHCTBUE B
€ro 3aroJIHEHUHN ),

- ycTaHaBiuBaeT (GakT Hanuuus (MO0 OTCYTCTBHS) OCHOBAaHMM sl OTKa3za B IpUEMeE
3asBJICHUS U BO3BpALIAeT 3asBJICHHUE 3asIBUTEIIO, TUOO OTIPABISAET MOYTOBOM CBA3BIO.

3.2.2. [IpoBepka npeoCcTaBiICHHON TOKYMEHTAIIUH.

OcHoBaHMeM ISl HauaJla aIMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS MOJydeHne 00pa3oBaTeIbHON
OpraHu3alMerd JTOKYMEHTOB, MPEAYyCMOTPEHHBIX MYHKTOM 2.10 Hacrosmero AJIMUHHCTPATUBHOIO
periJameHTa.

JI0JKHOCTHOE JTMII0, YIIOJTHOMOYEHHOE Ha IIPUEM U IPOBEPKY TOKYMEHTOB:

- paccMaTpuBaeT IMOCTYNHUBIIME C 3asiBICHHEM JOKYMEHTBI, CBEpPSET UX C OpUTHMHAIAMHU,
OIpeaessieT NOJHOTY U JOCTOBEPHOCTh NPEACTABIEHHBIX JOKYMEHTOB;

-IpU  YCTAaHOBJEHUU (PAKTOB OTCYTCTBHSI HEOOXOJMMBIX JOKYMEHTOB, HECOOTBETCTBHS
IPEJCTAaBICHHBIX TOKYyMEHTOB TPEOOBAaHUAM JOKHOCTHOE JIMIIO YBEJOMJISIET 3asBUTEINS O HAJTMYUU
NPENATCTBUNA JJs1 MPEACTABICHUS MYHUIUIAIBHON YCIyrH, OOBSCHAET 3asBUTEIIO COJEp)KaHHE
BBISIBJICHHBIX HEJOCTAaTKOB IIPEICTABICHHBIX JOKYMEHTOB M IIpEAJaraeT IPHUHATb MEPBl IO HX
YCTPaHEHUIO;

- IIPA COTJIaCHM 3asBUTENS YCTPAHWUTH NPEMATCTBUSA NOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha
IIPUEM U IPOBEPKY 3asIBJICHUM, BO3BpAILAET IPEACTABICHHbIE JOKYMEHTHI,



- IpU HECOTJacuM 3asBUTENS YCTPAHUTh MPEMSATCTBUS JOJDKHOCTHOE JIMII0 OOpaliaer ero
BHUMaHWE, YTO YKa3aHHOE OOCTOSATENhCTBO  MOXET MPENSTCTBOBATh  IMPEIAOCTABICHUIO
MYHULMIIAJIBHON YCIyTH;

- IOJTyYeHUE JOKYMEHTOB OT 3asABUTENS (PUKCUPYETCS JOJKHOCTHBIM JIMIIOM, YIOJTHOMOYEHHBIM
Ha IIPUEM 3asBJICHUM, MYTE€M BBINOJHEHUS PErMCTPALMOHHOM 3alMCH B KHHUIE Y4YeTa BXOISALIMX
JIOKYMEHTOB;

3.2.3. Brimaua 1OKyMEHTOB 3asBUTEIIO!

- JIOJO)KHOCTHOE  JIMILIO,  YIOJIHOMOYEHHOE Ha BbIJAYy YBEAOMJIEHMS O IIPEJOCTaBICHUU
myHununansHoi ycnyru «lIpenoctaBnenue unHdopmanuu 006 00pa3oBaTeNbHBIX MPOTpaMMax U
yueOHBIX IUIaHAX, pa0oYuX MporpaMMax Y4eOHBIX KypCOB, MPEIMETOB, AWCIHMIUIUH (MOMIYyIeH),
TFOJIOBBIX KaJeHJIApHBIX Y4eOHBIX Trpadukax» BBIJACT 3aABUTENIO(SIM), YIOJIHOMOYEHHOMY
IPEJICTABUTEIIO JIUYHO MOJ] POCIIHCH.

IlepeyeHb aIMMHUCTPATUBHBIX MPOUEAYP (HeiicTBUIA) MPH NPeIOCTABIEHUN
MYHHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOI (hopme

3.3. Ilpu mpenocTaBlieHUHM MYHULUNATIBLHOW YCIYTH B JJIEKTPOHHON (opme 3asBUTEIIO
o0ecrieunBaroTCs:

- MIOJIy4eHHEe HHPOPMAITUH O MOPAIKE U CPOKaX MPeJOCTABICHHS MYHUIIUITAILHON YCIIYTH;

- popMupoBaHue 3asBICHHUS;

- MpUEM U perucTpanus oOpa3oBaTeIbHONW OpraHHW3alUeil 3asBIECHUS U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl PEOCTABICHHUS] MYHUIIUTIAIBHON YCIIYTH;

- IOJIy4€HUE pe3yJIbTaTa IPeI0CTaBICHUs MyHUIIUNIATbHOW YCIIYTH;

- [IOJIyY€HHUE CBEACHUN O X0/1€ PACCMOTPEHUS 3asBJICHUS;

- OCYILIECTBIICHUE OLIEHKH KaueCTBA IIPEI0CTABICHUS MYHUIIUIIAIBHON YCIIYTH;

- nmocynebHoe (BHecynmeOHOE) oOOXKallOBaHWE peUmICHWH W jaeiicTBuid  (Oe3aeiCTBUSA)
00pa3oBaTeIbHON  OpraHU3aIH 6o  nedictBus  (Oe3meWCTBUE)  JTOJDKHOCTHBIX — JIMIY
00pa3oBaTeIbHON OpraHU3aIlH, MPEJOCTABISIIONIUX MYHUITUTIATBHYIOYCIIYTY.

ITopsinok ocymecTB/ICHUs] AIMUHUCTPATHBHBIX POLEAYP (IeiCTBHIT) B JJICKTPOHHOI hopme

3.4. ®opMupOBaHHE 3aBIICHUS.

@®opMupoBaHuE 3asBJIECHUS OCYILECTBISETCS MOCPEICTBOM 3alOJHEHUS AJIEKTPOHHON (HOPMBI
3asBJICHHUs 0€3 HEeOoOXOAMMOCTH JOMOJHUTENbHOM TNOoJauM 3asBJIEHUS B KaKoW-IHOO MHOU (opme.
[Tonaya 3asiBieHMS OCYLIECTBIISETCS Yepe3 EKTPOHHYIO MTOUTY 00pa30BaTeIbHON OpraHU3aiy.

®opmaTHO-JIOrMYecKass TpoBepKa CHOPMHUPOBAHHOTO 3asBICHMSI OCYLIECTBISIETCS — IOCTE
3aMOJHEHUS 3asBUTENIEM KaKJIOTO W3 TMOJIel JIIeKTPOHHOW Qopmbl 3asBieHus. [Ipu BbIsBICHUU
HEKOPPEKTHO 3alOJIHEHHOTO MO AJIEKTPOHHONH (OpPMBI 3asBIIEHUS 3asBUTENh YBEAOMISETCS O
XapakTepe BBISIBICHHOW OIIMOKM W TOpSIKE €€ YCTpaHEHHUs IMOCPEICTBOM HH(GOPMAIMOHHOTO
COOOIIIEHNUsI HETTOCPEACTBEHHO B AJIEKTPOHHOU (hopme 3asBICHMs, TaK KaK MyHHUIIUIAIbHAS yCIyra He
SBJISIETCS] MACCOBOM COIMATIbHO — 3HAUMMOW OKa3bIBA€TCS UepEe3 UHTEPHET.

[Tpu hopMupoBaHuy 3assBICHUS 3aBUTEITIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOIHMPOBAHWS M COXPAHEHUs 3asBJICHUS M WHBIX JTOKYMEHTOB, YKa3aHHBIX B
nyakTax 2.10 HacTosmero AJIMHUHUCTPATHBHOTO pErjiamMeHTa, HEOOXOJMMBIX IS MPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH;

0) BO3MOXKHOCTbD TeUaTH Ha OyMaKHOM HOCHTEJIE KOITUU AJIEKTPOHHOU (DOPMBI3asBICHHUS;

B) COXpaHEHHWE PaHEe BBEJACHHBIX B AJICKTPOHHYIO (DOpMY 3asiBICHUS 3HAYCHHUH B JTFOOOM MOMEHT
M0 KEJIAHWIO TI0JH30BaTENsl, B TOM YHWCJE TMPH BO3HHUKHOBEHHWH ONIMOOK BBOJA W BO3BpaTe IS
MOBTOPHOTO BBOJIA 3HAUEHUH B DJICKTPOHHYIO (hOpMY 3asBICHUS;

T') 3aloJHEeHHE MOJIeH AIeKTPOHHON (HOpMBI 3asBICHUS 0 Hadajda BBOJA CBEICHH 3asiBUTEIIEM C
UCIIONb30BaHUEM CBeJeHuM, pasmemenusix B ECHA, B wactu, Kacawomieicss CBeIEeHHH,
orcyrcrByromux B ECUA;

1) BO3MOKHOCTh BEPHYTbCS Ha JIF000M M3 3TAaNOB 3aroJIHEHHs 3JICKTPOHHOM (OpMBI 3asBiieHHs 0e3
MOTEPU paHee BBEACHHON MH(POpMAIUH;

€) BO3MOXKHOCTH JIOCTYIa 3asBUTENA K paHee MOJaHHBIM UM 3asBJICHUSIM B TEUECHUE HE MEHee
OJIHOTO T0/1a, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIX 3asIBJICHUN — B TEUEHUE HE MEHee 3 MECSIIEB.



ChopmupoBanHOe ¥ TOAMMCAHHOE 3asBICHHE U UHBIE JOKYMEHTBI, HEOOXOAWMBIC IS
IPEOCTaBICHUS] MYHHLIUIIAIBHOW YCIYTH, HAPABJISIIOTCA HA 3JICKTPOHHYIO OYTY 00pa3oBaTeIbHOM

OpraHH3aInH.
3.5. O0OpasoBarenbHast OpraHu3aIys 00ecIeynBaeT B CPOK HE mo3aHee 1 pabodero JaHs CMOMEHTa
NoJay 3asiBICHHS, a B ClIydae €ro MOCTYIUICHHS B HepaOO4YMil WM Mpa3IHUYHBIA JeHb, — B

CJICAYIOIINIA 32 HUM IEPBbIi pabounii 1eHb:

a) IpHeM JOKYMEHTOB, HEOOXOJMMBIX Uil NPEAOCTaBICHUS MYHHIMIAIBHON YCIyTH, |
HAaIPaBJICHUE 3aBUTEIIIO IEKTPOHHOTO COOOIIEHHS O MOCTYIUICHUN 3asIBIICHUS;

0) perucrpaumio 3asBJICHUS U HAIPABICHHUE 3asBUTENIO YBEJOMJIEHUS O PErHMCTPALlMU 3asBICHUS

1160 00 0TKa3e B IPHEME JOKYMEHTOB, HEOOXOIUMBIX [UISIIPEAOCTABICHUS MYHUIIMITAILHON YCIYTH.

3.6. DileKTpOHHOE 3asiBJICHUE CTAHOBUTCS JOCTYITHBIM JIIsI IOJDKHOCTHOTO JIMIIa 00pa3oBaTeibHOM
OpraHM3alii, OTBETCTBEHHOI'O 3a IMPUEM W PETHCTPAIMIO 3asBJICHHUS (Jajee — OTBETCTBEHHOE
JOKHOCTHOE JIMI[O0) TIOCPEACTBOM 3JIEKTPOHHO# mouTsl: duymovochkad3@mail.ru

OTBeTCTBEHHOE JOHKHOCTHOE JIULO:

- IPOBEPSET HATMYKE HJICKTPOHHBIX 3asBJICHUN C IEPUOJIOM HE peke 2 pa3 B JCHb;

- paccMaTpUBaeT NOCTYIMBIINE 3asBJICHUS M IPUIOKESHHBIE 00pa3bl JOKYMEHTOB

(IOKyMEHTHI);

- TPOU3BOAUT JEHCTBHA B COOTBETCTBHHM C ITYHKTOM 3 HACTOSIIEro AJIMHUHUCTPATHBHOTO
periiaMeHTa;

3.7. 3asBUTENIO B KQUECTBE Pe3yiIbTaTa MPEJIOCTABICHUS MyHUITUTIAIEHON YCIIYTH 00eCTIeYnBaeTCs
BO3MOXKHOCTH IIOJTYYCHHUS IOKYMEHTa:

- B BUJE OyMaXHOTO JOKYMEHTa, MOJATBEPIKIAIOIIETO COJCp)KaHHE DIIEKTPOHHOTO JOKYMEHTa,

KOTOPBIii 3asIBUTEIb NOTYYaeT PU JTMYHOM OOpAICHHH.
3.8. Onenka kadecTBa MMPeI0CTaBICHUSI MYHHIIUTIATEHOW YCITYTH.

Ornenka Ka4yecTBa MPEIOCTaBICHUS! MyHUIIMIAILHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C
[TpaBruiaMu OneHKH TpakaaHaMu 3()(HEKTUBHOCTH EATEFHOCTH PYKOBOIUTENEH TEPPUTOPHATTEHBIX
opraHoB (eaepasbHBIX OPraHOB HWCIOJHHUTEIBHOW BIACTH (MX CTPYKTYPHBIX MOJPAa3/eIeHUi) C
Y4€TOM KauyecTBa MPEAOCTABICHUS MU TOCYIapCTBEHHBIX YCIIYT, @ TaKXKe MPUMEHEHUs pe3yIbTaToB
yKa3aHHOM OLIEHKU KaK OCHOBAHUS JJISi IPUHATHS PEIIeHU 0 JOCPOUHOM MpeKpalieHUH UCTIOTHEHUS
COOTBETCTBYIOIIUMHM PYKOBOAMTEISIMA CBOMX JOJDKHOCTHBIX 0O0s3aHHOCTEH, YTBEp)KJICHHBIMU
nocranoBieHueM IlpaBurtensctBa Poccuiickoit @enepanuu ot 12 nexadps 2012 roga Ne 1284 «O6
OllIeHKe TpaxJaHaMHU 3()(HEKTUBHOCTU ESATENbHOCTH PYKOBOAUTENIEH TEPPUTOPUAIBHBIX OPIraHOB
(denepanbHBIX OPraHOB  HUCIOJHUTENBHOW BIACTH (MX CTPYKTYpPHBIX MOJpa3JeNieHuil) WU
TEPPUTOPUATBHBIX OpPraHOB TOCYJApCTBEHHBIX BHEOIDKETHBIX (OHIOB (WX PETHOHAIBHBIX
OTAETCHUI) C Yy4YeTOM KadecTBa NPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYT, PYKOBOAWTENEH
MHOTO()YHKIIHOHAJIFHBIX IIEHTPOB TPEIOCTABICHHS TOCYIapPCTBEHHBIX M MYHHIIMITATBHBIX YCIYT C
y4eTOM KadecTBa OpPTraHW3aIllMM TPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIIMITAJIBHBIX YCIYT, a
TaKXKe O NMPUMEHEHUH PE3yJIbTaTOB YKa3aHHOW OIEHKH KaK OCHOBAHWSI Ui TPUHSTHS PEUICHUH O
JIOCPOYHOM TIPEKPANICHUN HCIIOTHEHNS COOTBETCTBYIOIIMMHI PYKOBOIHUTEISIMA CBOMX JOJKHOCTHBIX

o0s13aHHOCTEI».

3.9. 3asBuTtento obecrieynMBaETCs BO3MOXXHOCTH HAIIPABIICHHSI JKAIOOBI HAa PEIICHUs, TSHCTBHSI HITH
Oe3neiicTBre 00pa3oBaTEIbHON OpraHU3allly, JODKHOCTHOTO JIUI[a00pa30BaTeIbHOM OpraHu3aly B
cooTBeTcTBUM cO cTtathedl 11.2 ®denepanbHoro 3akoHa Ne 210-d3 u B mopsiike, yCTaHOBJIEHHOM
nocranoBjieHueM llpaBurenscrBa Poccuiickoit @eneparun ot 20 Hoa0ps 2012 roma Ne 1198 «O
dbenepabHOM  TOCYIAapCTBEHHOW  HMHGOPMAIIMOHHOW  CHCTEME, OO0eCredyuBalomed Iporece
nocyaeOHoro, (BHECYneOHOro) o0KanoBaHUs pEIICHW W JAeicTBU (0e31eiCTBHS), COBEPIICHHBIX
IPY IPEJOCTABIEHUH FOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT.

ITopsiiok ucnpaB/eHUs] TONYILIEHHBIX ONEYATOK U OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
NPeAOCTABICHUS MYHULIIMIIAJIBHOM YCJIYIH IOKYMEHTaXx

3.10. B ciywyae BBIABICHHS OINEYaTOK M OIMIMOOK 3asBUTENb BIIpaBe OOPATUTHCS B

00pa30BaTENbHYI0 OPraHU3ALUIO C 3asBJICHUEM C MPUIOKEHHUEM JOKYMEHTOB, YKA3aHHBIX B ITYHKTE



2.9. HacTosmero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. OcHoBaHus OTKa3a B MpHEME 3asiBICHUS 00 UCIPABICHUHU OMEYaTOK M OMMOOK yKa3aHHBI B
nyHkTe 2.12. HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.12. HcmpaBrieHue [ONMyIIEHHBIX OINEYAaTOK M OMMOOK B BBIJAHHBIX B pe3yibTare
MPEIOCTABIICHUSI MYHULIUIIAIBHON YCIYTH TOKYMEHTaX OCYIIECTBISICTCS B CIIEAYIOIIEM HOPSIKeE:

3.12.1. 3asBuTenp Npu OOHAPYKEHUHM OINEYATOK K OMIMOOK B JIOKYMEHTaX, BBIJAHHBIX B
pe3ysbTaTe MPEeJOCTaBICHUS MYHUIMIAIBHON YCIYrH, oOpamiaercs JUYHO B 00pa30BaTENIbHYIO
OpraHu3alMI0 C 3asBJICHUEM O HEOOXOJMMOCTH HCIIPABICHHS ONEYAaTOK M OMIMOOK, B KOTOPOM
COJICP’KUTCS yKa3aHUE Ha UX OINHCaHUE.

3.12.2. oOpazoBaTenbHasi OpraHu3anys Ipy MOJYYSHUH 3asBJICHUS, YKa3aHHOro B myHKTe 3.12.1.
nyHkTa 3.12. Hacrosiiiero nojapasesa, paccMarpuBaeT He0OXOAMMOCTh BHECEHHUSI COOTBETCTBYIOIINX
WU3MEHEHUH B JOKYMEHTHI, SIBJISIIOIIMECS PE3YJIBTaTOM IIPENOCTABICHNS MYHUIIMIIAIBHOM YCIIYTH.

3.12.3. oOpa3oBarenbHas oOpraHu3anus OOCCIEYMBACT YCTpPAaHEHHUE OIEYaTOK M OIMOOK B
JIOKYMEHTaX, SBJIAIOIIUXCS PE3YJIbTaTOM IIPEIOCTABICHNUS MyHULIMIIAILHOW YCIIyTH.

3.12.4. Cpok ycTpaHEeHHs ONEYaTOK M OMIMOOK HE JIOJDKEH MpeBbImaTh 3 (Tpex) pabodux JHEH ¢
JaTbl PETUCTpAIlMM 3asBICHHs, yKa3aHHOTO B moxamyHkre 3.12.1 mynkra 3.12 Hacrosimero
nojipaszena.

4. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

ITopsinok ocymecTBICHUS TEKYILIEro KOHTPOJIS 32 COO/II0eHHEeM H MCIIOJTHEHHEM
OTBETCTBEHHBIMH /I0JZKHOCTHBIMM JINIAMHU I0JI0KEeHUH perjiaMeHTa i HHbIX HOPMaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHMSA K NMPEAOCTABJICHUI0 MYHUIIUIIAJIBLHOM
YCJIYTH, 4 TAK/Ke IPUHATHEM MMM pelleHuil

4.1. Texymuii KOHTPOJIb 3a CBOEBPEMEHHBIM IPEAOCTABIECHHUEM YCIYTH OCYIIECTBIISET
PYKOBOJIUTEINH 00pa30BaTeIbHON OPTaHU3AIHH.

41.1. PykoBomuTenb  oOpa3oBaTeNbHOW  OpPraHM3allMd  HECET  NEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a IPAaBOMEPHOCTh IOATOTOBJICHHOIO pEIIeHHWs U OTBETAa Ha IOCTYNHUBIIHE
3arpockl, COOJI0IEHNE CPOKOB UX UCIIOJIHEHUS, COJIepKaHUe MOArOTOBIEHHOTO OTBETA.

4.1.2. KoHTpoJIb 32 TIOJHOTOH M KAa4eCTBOM IMPEIOCTABICHHS MYHHIUIAIBLHOW YCIyTH
BKJIIOYAET B ce0sl MPOBEACHUE MPOBEPOK, BBISBIECHUE M yCTpaHEHHE HApYIICHUH IMpaB 3asBUTENEH,
paccMOTpeHHe, MPUHATHE PEILIEHUH U MOATOTOBKY OTBETOB Ha 3aIIPOCHI 3asIBUTEIIEH.

ITo pesynpTaTam IpPOBEIEHHBIX NMPOBEPOK B CIydyae BBIABICHUS HAPYLIEHUH IpaB 3asBUTENEH
OCYIIECTBIISIETCS  MPHUBJICYEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUMU C
3akoHoaresbcTBOM Pocceuniickont denepanuu.

Ilopsiaok U NepHOAUYHOCTH OCYIECTBJICHHUS MVIAHOBBIX M BHEIUVIAHOBBIX NPOBEPOK IOJHOTHI
¥ Ka4eCcTBa NPeJ0CTABJICHUS] MyYHUIIUNIAJBHOH YCIYTH, B TOM YHCJIe OPSA0K U (hopMbl
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM IPe10CTABIeHU MYHUIIUNIAJBHOH YCJIYTH

4.2. KoHTponb 3a MOJHOTOW M KayeCTBOM IIPEIOCTABICHUS MYHHUIMIAIBHON YCIyrd
BKJIIOUYAET B ce0s1 MPOBECHHE MJIAaHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

4.3.11naHoBbIe TPOBEPKU OCYLIECTBISIIOTCS HAa OCHOBAaHMM TOJIOBBIX IUIAaHOB pPabOTHhI
oOpa3oBaTenbHOll opranu3zanuu. [Ipu MIaHoOBOM MpoBepKe MOJHOTHI U KayecTBa MPEOCTaBICHUS
MYHUIIMIIAJIBHON YCIIyTH KOHTPOJIIO MOAJIEXKAT:

- cOOJII0IEHNE CPOKOB MPEAOCTABICHUSI MyHULIUIIATbHON YCITYTH;

- cOOJII0/IeHHE MOJIOKEHUH HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- MpaBWIBHOCTh M OOOCHOBAHHOCTh IMPHUHSTOrO pelieHuss o0 oOTKaze B NPEJOCTaBICHUU
MYHULIMINIAJIBHON YCIIYTH.

4.4 BHerutaHOBbIe IPOBEPKHU MPOBOJSATCS B CBA3HM C NMPOBEPKON YCTpaHEHUsl paHee BbISBICHHBIX
HapylIeHUH, a Takke B cilydyae NOJydeHus d>kanod Ha JeiictBus (Oe3neiicTBUE) pPaOOTHUKOB
00pa30BaTeNbHON OpraHU3alMK, YYaCTBYIOIIMUX B IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

IIpu mnpoBepke MOIYT paccMaTpUBaTbCS BCE BOIIPOCHI, CBA3aHHBIE C IPEJOCTAaBICHUEM
MYHULUNAIBHON YCIyrd (KOMIUIEKCHBIE NPOBEPKH), WIM OTIENbHBIE BONPOCHl (T€MaTHYECKUE
IIPOBEPKN).

[To pesynpTaTam HPOBEIEHHBIX NPOBEPOK B CIIydae BBIABICHUSA HAPYIICHUN IpaB 3asBHTEICH
OCYILIECTBIISIETCS  NPUBJICUEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHoJaTenbcTBOM Poccuiickoit denepanym.

OTBeTCTBEHHOCTH NOJKHOCTHBIX JIMIL 32 pelieHus U AelicTBus(0e3aelicTBHE), IPUHUMAaeMble



(ocymrecTBiIieMble) HMH B X0JeNPe0CTABJIEeHUS MYHUIMIIAJIbHON yCIyrH

4.5. PaboTHukH 00pa30BAaTEIbHOM OpPraHU3AMH HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu 3a:

- HETIPaBOMEPHBII O0TKa3 B IPUEME WM UCIIOJHEHUH 3asiBJICHUH (3a1IpOCOB);

- IeficTBHE WK Oe3/IeliCTBHE, Beylllee K HapYIICHUIO MPaB U 3aKOHHBIX HHTEPECOB 3asBUTEIIS,

- HapyIIIEHHE CPOKA U MOPsI/IKA PETUCTPAIIUU 3asBJICHHH (3aIIPOCOB), UX PACCMOTPEHUS;

- MPEOCTABJICHUE HEJIOCTOBEPHOM HH(POPMAIIHH;

- pa3riiallleHUue CBEICHUHM O YaCTHOM KU3HU I'PaKJaHUHA;

- COXpPaHHOCTh HAXOMSIIUXCA HA PETHCTPAllUHd, PACCMOTPEHUH 3asBICHUN (3aIpPOCOB) H
JIOKYMEHTOB, CBSI3aHHBIX C UX UCTIOJTHEHUEM.

4.6. IIpu yxoje B OTITYCK JIOJDKHOCTHOE JIMIIO OT/eNa 00s3aH NepeIaTh BCE HMEIOIIMECS y HEToO Ha
WCIIOJIHEHUH MUChbMEHHBIE 3aIIPOChl BPEMEHHO 3aMEIIAI0IIEMY €0 JOJIKHOCTHOMY JIMILY.

4.7. [Ipu oOHapyxeHun (HAKTOB HEHCIOJHEHUS WM HEHAIJISKAIIEer0o HCIOJHCHUS
JOJKHOCTHBIMH JTUIIaMU 00pa30BaTEeNLHON OpPraHM3allii BO3JIOKCHHBIX Ha HUX OOS3aHHOCTEH IO
MPEOCTABICHUI0 MYHHUIUIAIBHOM  YCIYIH pPYKOBOAUTENb OOpa30BaTEIbHOW  OpraHu3aluu
MPUHUMAET MEPHI M0 MPUBJICUYECHUIO ITUX JIHI] K JUCITUTUIMHAPHONW OTBETCTBEHHOCTH.

TpeOoBanusi K NOPAAKY U (popMaM KOHTPOJISA 32 MPEAOCTABJICHHEM MYHUIIUNIATbHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPa’XIaH, UX 00beIMHEHUIl U OPpraHu3auii

4.8. I'paxxnaHe, uX OObEIUHEHUS W OpPraHU3alMM UMEIOT MPaBO OCYIIECTBISTH KOHTPOIb 3a
MPEIOCTABIICHUEM MYHHIIMITAIGHOW YCIIYTH ITyTEM MOJIydeHUsI MH)OPMAIIUK O XOJIe TIPEI0CTABICHUS
MYHULUIIAIBHON YCIYrd, B TOM YHCI€ O CpPOKaxX 3aBEpPILICHUsS aJMUHUCTPATUBHBIX IPOLEIYP
(nevicTBuit).

I'paxxnane, nX 0ObEIMHEHUS U OPTaHU3AIUN TaK)KE UMEIOT MPaBo:

HalpaBsATh 3aMEUaHUs H TPEMIOKEHUS 10  YIY4YIICHUI0 JOCTYMHOCTM U  KadecTBa
MIPEI0CTABICHNS MYHULIUIIAIbHON YCITYTH;

BHOCHUTBH TPEIJIOKEHHUSI O MepaxX MO YCTPAHCHHIO HAPYIICHUH HACTOSAMIEr0o AJIMUHUCTPATHBHOTO
perjiiaMeHra.

4.9. JIoMmKHOCTHBIC JHIla 00pa30BaTEIbHONW OpPTaHW3AIMH TPUHUMAIOT MEpPhl K MPEKPAINICHHUIO
JOTIYIIEHHBIX HApYyIIEHUH, YCTPAaHSIOT MPHUYMHBI M YCJOBHS, CIOCOOCTBYIOIIHE COBEPIICHHUIO
HapyILIEHUN.

Nudopmanus o pe3yapTaTaX pacCMOTPEHMs] 3aMEYaHMi W TPEVIOKCHUN TpakIaH, WX
00BEIMHEHU W OpraHU3alui JOBOJUTCS 1O CBEACHUS JIUIl, HAMpPaBUBIIMX OTH 3aMEYaHUS U
MPEAIOKECHHUS.

5. IOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJOK OB XKAJIOBAHUS
PEIIEHWHA U JEMCTBUM (BE3JENCTBUS)
COTPYJIHUKOB OBPA3OBATEJbHOM OPTAHU3AIIAU
IIpaBo 3asBHUTENA MOAATH KaJI00y HA pemieHne U (MK) AeiicTBus (De3neiicTBHE)
oprasa, NpeioCcTaBJIfAIOLIEer0 MyHUIIUNIAJIBHYIO YCJIYIY, a TAKAKe ero J0/J:KHOCTHBIX JINL, PH
NpeI0CTABJICHUH MYHHIIHIIAJIBHOM yCJIYIH

5.1. 3asBUTENH UMEET MPaBO OOPATUTHCS B 00pPA30BATEIBHYIO OpPTaHU3AIMIO, C KAIOOOW, B TOM
quclie B CAEAYIOUX CIydasx:

1) wmapymeHue Cpoka pEruCTpalid 3asBICHUS (3ampoca) 3asBHUTENs O MPEJOCTABICHUHN
MYHUIUIIAJIBHON YCIyTH;

2) HapylIEHHUE CPOKA MIPENOCTABICHUSI MyHULIUNIAIbHON yCIIyTH;

3) TpeOoBaHHe Yy 3asBUTENs JOKYMEHTOB, HE MPEAyCMOTPEHHBIX HOPMATHBHBIMH MPaBOBBIMU
aktamu Poccuiickoit ®denepanyy, HOPMaTUBHBIMH IpaBOBbIMU akTamu PecnyOnuku CeBepHas
Ocetusi-Ananusi, MYHULIUINAJIbHBIMA  [PaBOBBIMH  aKTaMHU  MYHHUIMIAIBHOTO  0Opa3oBaHUs
MoO310KCKUH paiOH JUIsl IPEJOCTABICHUS MyHUIIUIIAIBHOU YCIIYTH;

4) oTka3 B IpuUeMe JIOKYMEHTOB, NPENOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoii ®enepannu, HOPMATHBHBIMU TPABOBBIMHU akTaMu PecnyOuuku
CeBepnast  Ocerusi-AnaHus, MyHUIUNAIBHBIMA IIPAaBOBBIMM aKTaMU Ul IPEJOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH, Y 3asABUTENS;

5) oTKa3 B MpeAOCTaBICHUH MyHULIMIIAILHON YCIYTH, €CJIM OCHOBaHMS OTKa3a HE MPEeayCMOTPEHbI
denepanbHBIMH 3aKOHAMH W TPUHATHIMH B COOTBETCTBHM C HHMMH HMHBIMH HOPMAaTHBHBIMU
npaBOBbIMH akTamu Poccuiickoit deneparuu, HOPMATUBHBIMH TIPABOBBIMH aKTaMH PecrmyOnuku
CesepHas Ocetusi-AnaHusi, MyHUIIUIIAIbHBIMY IIPAaBOBBIMU aKTaMU;



6) 3arpeboBaHME C 3asBUTENA MNPH NPEAOCTABICHUM MYHHLIMIIAIBHOM YCIyTH IIIaThl, HE
IIPEAYCMOTPEHHOM HOPMATHBHBIMM IIPaBOBBIMM akTamu Pocculickoir @enepanuy, HOpMaTUBHBIMU
npaBoBbIMH akTamMu PeciyOnmku CeBepHas OceTus-AnaHus, MyHUITUTIATLHBIMHU TIPABOBBIMHA aKTaMU;

7) 0TKa3 IOKHOCTHOTO JIMIIa 00pa30BaTeIbHON OpraHMU3alUU B UCTIPABICHUH JOMYIICHHBIX UMHU
Olne4yaTok M OmHOOK B BBIJAHHBIX B pe3yjlbTaTe IPEJOCTABICHUS MYHMLMIIAIBHON YCIyru
JOKYMEHTax 100 HapyIIeHUE YCTaHOBIEHHOTO CPOKA TAaKUX UCIPABICHHA.

8) HapylleHuWe cpokKa WM TMOpsJKa BblJA4M JOKYMEHTOB [0 pe3yJbTaTaM IpelOoCTaBIECHUS
MYHULIMTIAJIbHON YCIIYTH.

9) [pPUOCTAHOBJIIEHWE  IPEJOCTABIECHUS  MYHMLMIAIBHOM  YCIYr'M, €CIM  OCHOBAaHHUS
NPUOCTAHOBIICHHSI HE MPEAYCMOTPEHBI (eiepaTbHbIMU 3aKOHAMHU U MPHHATHIMUA B COOTBETCTBHH C
HUMHU HMHBIMM HOPMAaTMBHBIMHU IIpaBOBBIMU akTamMH Poccuiickoii ®enepanuu, 3aKOHaMU U HWHBIMH
HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMH CyObeKTOB Poccuiickoit ®enepanunu, MyHHIUINATbHBIMA
IIPABOBBIMU aKTaMH.

10) TpeGoBanue y 3asBUTENS IPH MPEIOCTABICHUH MYHHULIUNAIBHOW YCIYIH JOKYMEHTOB,
OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTbh KOTOPBIX HE YKAa3bIBAJIUCh IPU MEPBOHAYAIBHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEHOCTAaBICHHS MYHUIUIIAIBHONH yCIyrH, OO0 B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

Yno1HOMOYeHHbIE HA PACCMOTPEeHHE KAJI00bI J0JIKHOCTHBIE JIMLA, B TOM YHCJIe OPraHbl
MECTHOI'0 CaMOYINPaBJIeHHs1, KOTOPbIM MO3KeT ObITh HANIPaBJeHA Ka100a

5.2. XKanoOa Ha neiictBus (6e3neiicTBUE) TOJKHOCTHOTO JIMIA, & TAK)KEe HA NPUHUMAaeMble UMHU
pelieHyus TIpU NPEJOCTAaBICHUM MYHULUNAIBHONM yCIYyrd MOXeT ObITh HampaBicHa B
o0pa3oBaTeNbHYI0  OpraHM3aluilo, YIpaBieHue oOpa3oBaHUs ~ AJMUHHCTpPAllUd  MECTHOIO
camoynpasiieHuss Mo3aokckoro pailoHa Wi AJIMUHUCTPALMIO MECTHOTO CaMOYINpPaBICHUS
Mo3niokckoro paioHa.

[Topsi1oK IOJauM ¥ PACCMOTPEHHUS KATIOOBI

5.3. XKanoOa nogaercss B 00pa30BaTeNIbHYIO OpraHU3alllio, MPEJOCTABISIONIYI0 MYHULIUIIAIBHYIO
yciyry, YmopasiieHue o0pa3oBaHHUS AJIMHHHMCTpPAllMM MECTHOTO caMoympaBieHUs MO3I0KCKOTo
paiioHa WM B AZAMUHUCTPAIMIO MECTHOTO caMOyIpaBieHuss Mo310KCKOro paioHa.

5.3.1. KanoOa nojaercst B NMCbMEHHOIN (popMe Ha OyMa)KHOM HOCHUTENE B JIEKTPOHHOM (opMe B:

5.3.1.1. o6pa3oBaTenpHyl0 oOpraHuzauuio 1o azapecy. 363760, PCO-Ananusa, r.Mo3uok,
yi.Kuposa,12.

a11. aapec: duymovochka4d3@mail.ru

5.3.1.2. VYnpapnenue obOpazoBaHusi AJIMHHHCTPAIIMM MECTHOTO caMOYIpaBlieHHus MO310KCKOTO
paiiona no agpecy: PCO-Ananns, r. Mo3nok, yi. Kuposa, 20.

3I1. ajpec: ruoams-mozdok@mail.ru.

5.3.1.3. AIMUHUCTpaLMI0O MECTHOTO caMoyIpaBieHHs Mo3nokckoro paiiona no aapecy: PCO-
Ananus, . Mo3nok, yiu. Kuposa, 37.

1. aapec: ams.mozdok@mozdok.alania.gov.ru

5.3.2.Kanoba Moker OBbITH HampaBji€Ha IO I[OYTe, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», opuuuaibHOro caiita 00pa3oBaTeIbHOM OpraHU3alUH
WA AJMHHUCTPAIlM MECTHOTO caMOyIpaBieHus: MO3IOKCKOTo paifioHa, a TakKe MOXeT OBITh
OpUHATA TpPU JIMYHOM TIpHEME pPYKOBOJAUTENS OOpa30BaTeIbHOM oOpraHu3anuu Wik [ J1aBbl
AJIMUHUCTpALlUU MECTHOTO CaMOyTIpaBieHUs] MO3I0OKCKOTo paiioHa.

5.3.3. XKanoba nomxHa coepxKarb:

1) HauMeHOBaHHWE OpraHa, MPEJOCTABIIONIETO MYHUIIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JTHIA
Oprasa, pe0CTaBISIOEro MyHUIMNAIbHYIO YCIYTY, TM00 MYHUIIUITAIBHOTO CIYXKAIero, pereHus
u aeictBus (6e31eiicTBHE) KOTOPBIX 00XKaTyIOTCS;

2) damunuio, uMs, OTYeCTBO (TIOCIENHEE - MPU HAIWYHWH), CBEACHHUS O MECTe >KHTEIhCTBA
3asBUTENS - (PU3MUECKOTO JIMIlA, a TaKke HOMep (HoMepa) KOHTaKTHOTO TenedoHa, ampec (aapeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYKHU) U TTOYTOBBIN aJpec, M0 KOTOPBIM JI0JDKEH OBITh HAIIPABJICH OTBET
3asBUTEIIIO;

3) cBenmeHus 00 OOXKaNMyeMBbIX pEIICHUSX © JelcTBUsAX (Oe3meiicTBUU) 0Opa3oBaTeIbHOU
OpraHu3anuu J100 JOHKHOCTHOTO JIMLA 00pa30BaTeIbHON OpraHU3allu;

4) noBOABI, HA OCHOBAaHUHM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEUICHHEM M JeHCTBHEM
(6e3neiicTBueM) oOpa30BaTEIbLHON OpraHU3alud JUOO JOJDKHOCTHOTO JMIa 00pa3oBaTelbHON




OpraHu3aiii. 3asBUTENIEM MOTYT OBITh  NPEACTABICHBI  JOKYMEHTHl (P  HAIWYHN),
MOJTBEPKIAIOIIHNE JOBOIBI 3asIBUTEIIS, JINOO UX KOTIHH.

5.3.4. B cnydae HE0OXOAMMOCTH B TOATBEP)KICHHE CBOMX JOBOJIOB 3asBHUTENIb IPHJIaracT K

NUCHbMEHHOMY OOparieHuo (Kano0e) JOKYMEHThI U MaTepHabl JIN0O UX KOIHH.
Cpoxu paccMOTpeHHs KAJT00bI

5.4. JKanoba, mocrtynuBmias B 00pa30BaTEIbHYIO OpTraHHW3aIUIo, YTpaBlIeHHE O0pa30BaHUS
AJIMHHUCTpAIIF MECTHOTO caMOyTpaBieHus: MO3JIOKCKOTo paiioHa WM AJMHHUCTPAIIMIO MECTHOTO
camoytpasiieHus M0O3JIOKCKOTO paifoHa, MOJJICKUT PETUCTPALIUK HE TO3THEE CIICAYIONIEro padboyero
JTHSI CO JTHS €€ TIOCTYIUICHUSI.

5.5. JKanoGa, mocrtynuBmias B 00pa3oBaTENbHYIO OpraHH3aIMio, YTpaBlieHHe o0pa3oBaHUS
AJIMHHHUCTpAIIK MECTHOTO CaMOyTIpaBiieHus: MO3JIOKCKOTO paiioHa WM AJMHHUCTPAIIO MECTHOTO
camoyrmpaBiieHHusT MO3IOKCKOTO paiioHa, MOJICKUT PACCMOTPCHHUIO B TEUCHHUE TPHIALIATH JHEH CO
JTHSI €€ PErUCTpaIiH.

BHeceHre u3MEHCHHMI B pe3yJbTaT MPEAOCTABIACHHUS MYHHIUNAIBHOW YCAYTH B IENIX
UCTIPABJICHUS JIOMYIICHHBIX ONEYaTOK M OIMMOOK OCYIIECTBIJIACTCS B CPOK He Oosiee matu paboumx
JTHEH.

HUcyepnbiBaommii nepevyeHb OCHOBAHUM JIJIS1 0TKA3a B PACCMOTPEHHH KAJI00bI(MPEeTEeH3MH)
JIN00 NMPHOCTAHOBJICHHUS ee PACCMOTPEeHHA

5.6. OOpa3zoBarenpHasi opraHm3aiys, YIpaBjieHHe o0pa3oBaHUS AJMHHHUCTPAIIMA MECTHOTO
camoymnpaBieHuss MO3IOKCKOro pailoHa wWid AJMUHUCTpAalUS MECTHOTO CaMOYINpaBICHUS
Mo0310KCKOT0 palioHa OTKa3bIBa€T B yJIOBIETBOPEHUM KAJIOObI B CAEAYIOIIUX CIydasx:

- HAJIMYUe BCTYMHBIIETO B 3aKOHHYIO CHIIY PELICHUs CyAa, apOUTPa)kKHOTO Cy/Aa Mo kalobeo ToM
JKe MPEAMETE U TI0 TEM K€ OCHOBAHUSIM;

- 1ojava ano0bl JIULIOM, MTOJTHOMOYHS KOTOPOTO HE MOATBEPKICHBI B MOPSAKE, yCTAHOBICHHOM
3akoHoAarenbcTBOM Poccniickoit denepanuu;

- HaJIM4YWe PelleHUs IO XanoOe, MPUHATOTO paHee B OTHOIICHHH TOTO K€ 3asABUTENS U MOTOMY
e MPEeAMETY Kano0bl.

5.7. OOpa3oBaTenbHas OpraHu3aiys, YIpaBieHHe o00pa3oBaHUs AJIMHHHUCTpAIMHM MECTHOTO
camoynpasiieHuss MO3I0KCKOro pailoHa WM AJMUHUCTpallMs MECTHOTO CaMOYIpaBICHUS
Mo3aokckoro paiioHa BIpaBe OCTaBUTH >Kano0y 0e3 OTBeTa B CIEAYIOIIUX CIydasx:

- HAJIMYHE B JKaJl00€ HEIEH3YPHBIX JTUOO OCKOPOUTEILHBIX BRIPAKEHUH, YTPO3 )KU3HH,3]IOPOBBIO U
UMYIIECTBY JOHKHOCTHOTO JIUIA, a TAKXKE YICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH MPOYUTATh KaKylo-JIMOO 4YacTh TEKCTa KalIoObl, (haMuIIuio, UM,
OTUYeCTBO (IIPU HAJTMYKK) U (WJIM) IOYTOBBIN aJIpec 3asIBUTEINS, YKAa3aHHBIE B Kanooe;

- €CJIM B TMCHMEHHOM OOpAIeHUH He yKa3aHbl PaMIUIUs TPKIaHIHA, HAIPaBUBIIETOO0OpaIleHue,
Y TIOYTOBBIH aJipec, 0 KOTOPOMY JIOJKEH OBITh HANpaBlieH OTBET Ha OOpalleHHE;

- ecM JKaioOa IMOjJaHa 3asBUTENIEM B OpPraH, B KOMIIETCHITUIO KOTOPOTO HE BXOJUTIIPUHSATHE
perieHus o xanobe. B aTom crnyuyae B Tedenue 3 pabouux JHEH CO JHS €€ perucTpary yKazaHHbINH
OpraH HaIpaBIIAET KaJI00y B YIIOJHOMOYEHHBIA Ha €¢ paCCMOTPEHHE OpraH W B MUCbMEHHOU (hopme
UH(GOPMHUPYET 3asBUTENS O TIEPEHAIIPABICHUH KaJIOObI;

- €CJTU B MMIMCHMEHHOM OOpAICHUH 3aSABUTENS COJICPIKUTCS BOTIPOC, HA KOTOPBIH €My MHOT'OKPATHO
JABAHCH MMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEe HAIPaBJISIEMBIMHU OOpAIIEHUSIMH, U TIPU
3TOM B OOpAaNIeHUH HE TPUBOISATCS HOBBIC JOBOIBI MM OOCTOSTEIHCTBA, JODKHOCTHOE JIUIO JTHOO
YIIOJTHOMOYEHHOE Ha TO JIMIIO BMpaBe MNPUHATH pEIIeHHe O O€30CHOBATEIBHOCTH OYEPEIHOTO
oOpalleHusT M MPEeKpalleHUH TMEePENUCKU ¢ 3asBHUTEIEM 110 JaHHOMY BOIPOCY TPH YCIOBHH, YTO
yKa3aHHOE oOpallleHue U paHee HampaBisieMble oOpalleHus HampaBisuiuch B OOpazoBaTeNbHYIO
OpPTaHM3AIMI0 WIH OJHOMY W TOMY € JIOJDKHOCTHOMY JHIly. O JaHHOM pPEUICHUH YBEIOMIISICTCS
3asIBUTEIIb, HAIPABUBIINI O0paIlleHUE;

- €CIId OTBET IO CYIIECTBY IOCTABJIEHHOTO B OOpAIeHWH BOMpPOCa HE MOXKET OBITh JaH 0e3
pasrialieHusi CBEACHHM, COCTABIISIFOIINX TOCYAAPCTBEHHYIO WM WHYIO OXpaHsiemyio ¢eaepatbHbIM
3aKOHOM TailHy, rpakJaHUHY, HaAIpaBHBIIEMY oOpalleHue, cooOuiaercss 0 HEBO3MOXKHOCTH JaTh
OTBET MO CYIIECTBY IOCTABJICHHOTO B HEM BONPOCa B CBS3U C HEAOMYCTUMOCTHIO pasTiamieHus
YKa3aHHBIX CBEICHUM.

Pe3yabTaT paccMoTpeHUs KAT00bI

5.8. Tlo pe3ynbraTtaM pacCMOTPEHHUsS KaJlOObl PYKOBOAMTENb OOpa3oBaTEIbHON OpraHM3aLNH,



HayaJbHUK YHpaBieHHUs oOpa3oBaHUS AJMHUHHCTPALUU MECTHOIO CaMOyINpaBieHUs MO310KCKOro
paifoHa unu ['maBa AIMUHUCTpallMd MECTHOTO camoynpasieHus MO3J0KCKOro paiioHa IPUHUMAET
OJHO U3 CIEAYIOIINUX PEUICHUM:

1) ynoBierBopseT xanody, B TOM 4yucie B (popMe OTMEHBI NPUHATOTO PEHICHUS, UCIPABICHUS
JIONYLIEHHbIX OT/AEJIOM OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJlbTaTe NPEAOCTABICHUS
MYHULIMIIAJIbHONW YCIYrd TOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX
HE NPeAyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii denepanuu, HOPMAaTUBHBIMU
npaBoBbIMHU akTamu Pecryomuiku CeBepnast Ocerusi-AnaHus, MyHUITUTIATbHBIMU IPABOBBIMH aKTaMH,
a TaKk)Ke B UHBIX (OpMax;

2) OTKa3bIBACT B YAOBIETBOPEHUH KATOOBKI.

HOpﬂ)IOK HH(l)OpMHpOBaHI/Iﬂ 3asIBUTEA O pe3yJibTarTax pacCMOTPECHUA JKaJ100bI

5.9. He no3anee AHsl, CIEAYIOLIETO 3a JHEM IPUHATHUS PELICHUs, 3asBUTENI0 B MMCbMEHHON MU

AIIEKTPOHHOH (pOopMe HAPABISIETCS MOTUBUPOBAHHBIN OTBET O Pe3yIbTaTaX PaCCMOTPEHHS KaIOOBI.
IIpaBo 3asBHUTE/Is1 HA MOJy4eHHe HHGPOPMALMHU U IOKYMEHTOB, HE00XOAUMBIX I
000CHOBaHMS M PACCMOTPEHMS KAJT00bI

5.10. 3asgBuTenb MMEET NMPABO Ha IOJIYYEHUE HCUYepIbIBaroLle HMH(OpMALMU U JOKYMEHTOB,
HEOOXOIUMBIX [T 0O0OCHOBAHHS U PACCMOTPEHHS JKAIOOBI.

5.11. Uudopmanuss U TOKYMEHTbI, HEOOXOIUMBbIE IJIi OOOCHOBAHHMS M PACCMOTPEHHUS KAJIOOBI
pasMeniaroTcss B 00pa3oBaTeNbHON OpraHwW3alii, Ha O(UIHMATBPHOM CcalWTe o0pa3oBaTeIbLHOM
OpraHu3aliM, a TAKKE MOXKET ObITh COOOIIEHA 3asBUTEIIIO B YCTHOW M/WIIM MUCbMEHHOM GopMme.

ITopsinok 00:xaI0BaHUSA pelIeHUs I10 Kajno0e

5.12. 3asBurens BOpaBe OO0XKAJIOBaTh pPELICHHUS IO XKajJo0e BBILIECTOSIIIUM JOJKHOCTHBIM
JULAM.

5.13. B ciyuae ycTaHOBJIEHUS B XOJi€ WMJIM IO PE3ylbTaTaM PacCMOTPEHMs KajJoObl MPU3HAKOB
COCTaBa aJIMUHHCTPATUBHOTO MPABOHAPYIICHHS WM TMPECTYIUICHHUS] 00pa30BaTeIbHON OpTraHU3aIiN
B YCTaHOBJIEHHOM IIOpSJKE HE3aMENJIUTENIBHO HaIpaBigeT HMMEIOIIMECS MaTepualbl B OpraHbl
IPOKYpPATYPHI.

5.14. 3agBuTens UMeeT MpPaBO Ha MOJIydYeHHEe MH(OpMAIUM M JTOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHS M PAacCMOTPEHUS KaJloObl, IPU YCIOBUHU, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOABI U
3aKOHHBIE HMHTEpPEChl JPYrMX JIMI W 4YTO YKa3aHHbIE JOKYMEHTBI HE COJEp)KaT CBEIEHUS,
COCTaBJIIOIIME TOCYIAPCTBEHHYIO WJIM HMHYI0 OXPAHSIEMYI0 3aKOHOJATEIbCTBOM Poccuiickoin
®denepanyu TalHy.

5.15. Ilpu nonave »xajioObl 3assBUTEIb BIPABE NOIYUUTH CIEAYIONIYI0 HHPOPMAIHIO:

- MECTOHAaXOXXJeHHe OoOpa3oBaTeNbHOW WM AJMHUHUCTpPAIMsl MECTHOIO CaMOYIpaBlICHUS
Mo0310KCKOT0 paiiloHa OpraHU3alNH;

- TepeyeHb HOMEpPOB TeNe(OHOB M MOJIYYEHUS CBEACHHUH O NPOXOXKAECHUU NPOLETyp IO
PaCCMOTPEHHIO KAIOOBI;

- MECTOHAXOXXJIEHHE OpPraHOB MECTHOIO CaMOYIpaBJieHHUs, (aMHIUM, WMEHa, OT4YecTBa (TMpHU
HAJIMYUU) U JOJDKHOCTH MX PYKOBOAMTENEH, a TakkKe JOJKHOCTHBIX JIMI, KOTOPBIM MOXET OBITh
HarpaBJieHa jkanooa.

5.16. Ilpu mnomauye >xamoObl 3aMHTEPECOBAHHOE JIMIIO BIPaBe MOIYYUTh B 00pa3oBaTEIbHOU
OpraHM3alii KONMHMH JOKYMEHTOB, IIOATBEPXKIAIOIINX oOxaimyemoe neiictBue (Oes3neiicTBue),
peleHne J0KHOCTHOTO JINIIA.

Cnoco0b1 MH(pOpMUpPOBaHHUS 3asiBUTEJICH 0 MOPSAJKe NOJAYUH PACCMOTPEHHS KaJI00bI

5.17. UadopmupoBanue 3asBUTENICH O MOPSAKE MOAAYA M PACCMOTPEHUS KaJI0Obl HaPEIICHUS U
neiictBust  (Oe31eHCTBHE) JODKHOCTHBIX JIMII O00pa3oBaTeIbHOM OpPraHM3alUN  OCYIIECTBIISETCS
MOCPEACTBOM pa3MelleHus] MH(OpMallMd Ha CTEHJaX B MECTaX MPEAOCTaBICHUS MYHUIUMIAIbHON
yCIyry B 00pa3oBaTeIbHON OpraHu3aliy, Ha O(QUIIMATIEHOM caiiTe 0Opa3oBaTeIbHON OpraHu3aluy, a
TaK)Ke MOXET OBITh COOOIIIEHA 3asIBUTEIIO B YCTHOM U (MJIM) THCbMEHHOU (hopme.
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